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INTRODUCTION. 

lose  relationship  between  business  success  and  efficient 
icr  is  recognized  by  all  who  are  familiar  with  commercial 
The  accounting  and  business  practices  of  marketing  ^^^er- 
tated  at  country  points  present  relatively  difficult  problenis, 
of  three  facts:  First,  these  enterprises  have  grown  rapidly; 
t is  difficult  to  secure  managers  who  are  proficient  m book- 
and,  third,  the  volume  of  business  of  the  mdmdiial  organ- 
in  most  cases,  does  not  warrant  the  employment  of  a skilled 

meml  adoption  of  a uniform  system  of  accounting  sufficiently 
o meet  the  requirements  of  organizations  operating  under 
.nrbtions  is  believed  to  be  not  only  practicable,  hut  essential, 
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if  tlic  highest  ilegree  of  success  is  to  he  attained.  Accordingly  a 
system  of  accounting  Avas  devised  by  the  Bureau  of  Markids  for 
country  elevators  and  published  in  191.5.  This  system  has  now 
b(>en  ado]ited  l>y  a large  number  of  elevators  locahni  in  all  of  the 
grain-producing  StaU'S. 

"With  the  passage  liy  Congress  of  the  Grain  Standards  Act,  and  the 
consequent  ])romulgation  by  the  Secretary  of  ^Vgricultui'e  of  official 
standards  for  grain,  a revision  of  the  former  bulletin  has  become 
advisal)le.  The  ])resent  bulletin  descrilx  s the  Bureau  of  ^Markets 
system  of  accounting  for  country  grain  elevatoi-s,  which  has  been 
develo]ied  in  conformity  with  these  standards.  In  this  rcA’ision, 
several  features  suggested  by  the  ju-actical  operation  of  the  system 
during  the  last  three  and  one-half  years  are  incorporated. 

TYPES  OF  ELEVATOR  ACCOUN1TNG  SYSTEMS. 

Xo  system  of  accounting  in  grain  elevators  has  been  generally 
accepted  as  standai'd.  While  the  principle  of  double-entry  book- 
kt'cping  is  correctly  folloAVixl  in  a limittul  number  of  elevators,  every 
variation  in  type  is  found,  from  ])atented  systems  to  mere  handbook 
entries  ke]A  in  memorandum  form  for  the  benelit  of  the  manager. 

.Vll  systems  of  bookkeeping  now  existing  in  elevators  may  be  clas- 
sified under  thive  hea<lings:  Compkde  double-entry  systems  kept 
in  the  elevator  office  ; incomplek'.  systems,  consisting  of  reports  and 
memoranda  kept  in  the  elevator  office;  and  systems  of  reports  pre- 
pared at  the  elevator  and  sent  to  some  outside  agency  where  the 
records  of  the  company  are  kept. 

Although  the  third  system  may  furnish  definite  information,  the 
details  of  that  information,  as  a rule,  ar<;  not  within  easy  rt^ach  of 
the  men  who  are  most  interested  in  them.  For  this  reason  a complete 
double-entry  system  kept  in  the  elevator  office  will  be  found  most 
satisfactory. 

The  benefits  to  be  derived  from  a complete  double-entry  system 
of  bookkeeping,  so  constructed  that  it  can  be  adopted  by  all  elevators, 
are:  First,  the  possibility  of  determining,  on  short  notice  and  with 
accuracy,  each  elevator’s  financial  condition;  second,  the  advantage 
of  having  readil}’’  available  statistical  data  relating  to  operating 
costs;  third,  the  possibility  of  distributing  and  interchanging  valuable 
statistics  among  elevators;  and,  fourth,  the  training  of  managers 
and  bookkeepers  so  that  they  will  obtaui  a cumulative  knowledge 
of  elevator  accounting. 
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DESCRIPTION  OF  THE  SYSTEM  AND  DIRECTIONS  FOR  ITS  OPERATION. 


The  complete  system  includes  the  following  forms: 


Page. 
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Form  No.  1.  Fash  Journal  and  Purchase  and  Rales  Record 6 

Form  No.  2 Record  of  Storage  Tickets  Iseiied 4 

Form  No.  3.  Record  of  Grain  Purchases 4 

Form  No.  4.  Record  of  Grain  Shipments  and  Sales 5 

Form  No.  5.  Record  of  Hedges 

Form  No.  6.  Record  of  Sales  to  Arrive 6 

Form  No.  7.  Patronage  Ledger tl 

Form  No.  8.  Grain  and  Merchandise  Report 10 

Form  No.  9.  Manager’s  Report H 

Form  No.  10a.  Grain  Check  for  Cash  Grain 4 

Form  No.  10b.  Grain  Check  for  Stored  Grain  Purcha.sed 4 

Form  No.  11.  Scale  Ticket 'I 

Form  No.  1?.  Storage  Ticket -I 

Form  No.  13.  Sales  Ticket 

Form  No.  14.  Cash  Receipt 0 

Form  No.  15.  Cost  Analysis 40 

Forms  Nos.  1 to  6,  inclusive,  constituting  the  Journal,  and  Form  No.  8 are  uniform 
in  size  and  punching  and  can  be  held  in  one  loose-leaf  binder. 

Form  No.  7,  the  Patronage  Ledger,  is  used  only  where  patronage  dividends  are  ]iaid. 
It  is  bound  in  a separate  binder. 

Form  No.  9.  the  Manager’s  Report,  is  used  when  the  books  are  kept  outeide  the  eleva- 
tor office. 

Forms  Nas.  9 to  14,  inclusive,  are  recommended  for  presenting  necessan,-  information 
in  convenient  form. 

In  addition  to  the  forms  recommended  above,  a ledger  in  the  usual 
stock  form  is  necessary. 

GRAIN  RECEIVING  AND  SHIPPING  RECORDS. 

Scale  Ticlcet. — On  the  Scale  Ticket  (Form  No.  11)  is  recorded  the 
weight  in  gross,  tare,  and  net  pounds,  and  gross  and  net  bushels 
of  aU  grain  taken  into  the  elevator,  as  also  dockage  where  dockage 
applies.  To  facilitate  auditing,  the  number  of  the  check  or  storage 
ticket,  which  is  issued  for  the  scale  ticket,  should  be  entered  thereon 
when  the  transaction  is  completed. 

The  practice  of  permitting  the  scale  ticket  to  constitute  the  only 
record  of  grain  received,  this  delaying  the  completion  of  the  transac- 
tion often  for  many  days,  should  be  discouraged  by  directors  of 
country  elevators,  because  a scale  ticket  is  not  evidence  of  ownership 
of  the  grain  nor  of  its  having  been  received  into  the  elevator.  In 
fact,  in  some  States,  failure  to  issue  a check  or  storage  ticket  on  the 
date  of  delivery  of  the  grain  is  made  a misdemeanor,  punishable  by 
fine  and  imprisonment. 

Storage  Ticlcet. — At  the  close  of  each  day  storage  tickets  (Form 
No.  12)  should  bo  made  out  for  the  unpurchased  grain  delivered  that 
day.  The  ticket  numbers  and  the  gross,  dockage,  and  net  bushels 
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shown  on  the  scale  tickets,  should  he  itemized  in  the  space  provided 
therefor  on  the  storage  ticket. 

Record  of  Storage  Ticl:eis  Issued.  Storage  Tickets  issued  are 
recorded  consecutively  on  the  Kecord  of  Storage  Tickets  Issued 
(Form  No.  2).  On  this  form  will  ho  recorded  the  date,  Storage 
Ticket  nuinher,  and  the  dockage  and  not  bushels.  Provision  is  made 
for  classifjnng  the  dockage  hy  kind  of  grain  and  the  net  husheLs  l>y 
kind,  class,  and  grade.  When  storage  tickets  are  purchased,  the 
numher  of  the  check  issued  therefor  should  he  entered  in  the  '‘Check 
nnmher”  column. 

During  the  season  of  heavy  crop  movement  this  form  should  he 
footed  daily  and  the  totals  carrietl  to  the  Grain  Report  (Form  No.  8), 
opj)osite  “Stored  this  period”. 

On  the  storage,  purchase,  and  shipping  I'ecords  (Forms  Nos.  2,  3, 
and  4)  only  four  class  sogi’egations  are  provided  under  wheat,  while 
the  official  standards  make  six  segregations.  In  sections  of  the 
country  where  common  white  wheat  and  white  cluh  wheat  are  gianni, 
the  class  headings  shown  on  the  fonns  should  he  changed  to  conform 
with  the  classes  dealt  in. 

As  it  is  believed  no  material  advantage  would  he  gained  by  account- 
ing separately  for  the  five  possible  classes  of  oats,  no  class  segregations 
are  provided. 

Grain  Check..  Elevators  storing  grain  should  use  one  series  of 
grain  checks  for  the  purchase  of  cash  grain  and  another  series  for  the 
purchase  of  Storage  Tickets  (see  Forms  Nos.  10a  and  lOh,  p.  44), 
as  the  two  classes  of  purchases  are  segregated  in  the  section  of  the 
journal  devoted  to  grain  purchases.  (See  Record  of  Grain  Purchases, 
}).  48.)  By  the  use  of  two  series,  both  the  record  of  stored  grain 
purchases  and  the  record  of  cash  grain  purchases  will  show  an 
unbroken  series  of  checks,  thus  facilitating  the  determination  of  out- 
standing checks  and  auditing  the  grain  pui’chases.  Payment  should 
he  made  each  day  for  all  purchaser!  grain  delivered  that  day.  An 
ordinary  form  of  check  often  provided  by  the  local  hank  should  be 
used  for  disbursements  other  than  for  grain. 

Record  of  Grain  Purchases. — Elevators  which  store  grain  will 
divide  the  section  in  the  journal  devoted  to  the  Record  of  Grain 
Purchases  (Form  No.  3)  into  two  divisions.  Cash  Grain  Purchases 
and  Stored  Grain  Purchases. 

.U1  checks  issued  for  grain  purchased  at  time  of  delivery  will  be 
entered  imder  Cash  Grain  Purchases,  while  checks  issued  for  storage 
tickets  will  be  entered  under  Stored  Grain  Purchases.  In  some  eleva- 
tors where  nearly  aU  grain  received  is  storied  for  a time,  it  has  been 
the  practice  to  make  out  storage  tickets  for  all  grain  received,  even 
though  it  be  purchased  on  delivery.  This  practice  is  commendable 
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and  can  be  carried  out  in  this  system.  Wliere  this  procedure  is 
followed,  there  wuU  be  no  Cash  Grain  Purchases. 

On  the  Record  of  Grain  Purchases  will  be  entered  the  date,  check 
number,  price,  amount  of  the  check,  , storage  deduction,  if  any,  and 
the  cost  of  the  gi'am,  as  weU  as  the  gross,  dockage,  and  net  bushels. 
The  cost  of  the  grain  is  the  amount  of  the  check  plus  the  storage 
charge. 

The  net  bushels  are  segregated  into  kind,  class,  and  grade.  All 
bushel  columns  should  be  totaled  on  dates  to  correspond  with  those 
on  which  the  Record  of  Storage  Tickets  Issued  is  totaled,  and  the 
totals  carried  to  the  Grain  Report  opposite  “Cash  grain  purchased 
this  period”  or  opposite  “Stored  grain  purchased  this  period.” 

The  Amount,  Storage,  and  Cost  columns  should  be  footed  at  the 
close  of  each  month  and  proved  by  checking  the  totid  of  the  Cost 
columns  against  the  sum  of  the  Amount  and  Storage  columns. 

After  the  correctness  of  the  monthW  footings  has  been  proved, 
they  should  be  posted  to  the  general  ledger  as  follows:  The  totals 

of  the  various  Cost  columns,  representing  the  total  cost  of  the  re- 
spective grains,  should  be  entered  on  the  debit  side  of  the  respective 
grain  accounts.  The  total  of  the  Amount  column,  representing  the 
total  of  the  grain  checks  for  the  month,  should  be  carried  to  the 
credit  of  the  Bank  account.  The  totals  of  the  Storage  column, 
representing  the  income  derived  from  storage  collected  during  the 
month,  should  be  posted  to  the  credit  of  the  Storage  account. 

Record  of  Grain  Shipments  and  Sales. — The  Record  of  Grain  Ship- 
ments and  Sales  (Form  No.  4,  p.  48 ) carries  a record  of  all  cars  shipped 
and  the  net  returns,  terminal  weights,  and  terminal  grades  of  each 
shipment.  The  data  to  be  entered  in  the  columns  headed  Date, 
Shipped  to.  Car  No.  and  initial.  Shipper’s  grade,  and  Shipper’s 
weight  are  taken  from  the  bill  of  lading  at  the  time  of  shijunent,  while 
those  for  the  remaining  columns  are  taken  from  the  account  sales. 
The  totals  of  the  Proceeds  columns  for  each  kind  of  grain  should  be 
posted  at  the  end  of  the  month  to  the  credit  of  the  respective  grain 
accounts  in  the  general  ledger.  The  items  in  the  Net  proceeds 
column  should  be  posted  individually  to  the  debit  of  the  grain  com- 
mission accounts  indicated  in  the  colunm  provided  for  the  name  of 
the  name  of  the  consignee.  The  totals  of  the  bushels  columns  should 
be  carried  to  the  Grain  Report  opposite  “Total  shipped  this  period  ” 
on  dates  corresponding  with  those  on  which  the  Record  of  Storage 
Tickets  Issued  and  the  Record  of  Grain  Purchases  are  totaled. 

In  the  use  of  this  form  it  will  be  found  that  at  the  end  of  the  month 
shipments  may  be  standing  out  as  grain  in  transit.  At  the  beginning 
of  the  following  month,  it  will  be  necessary  to  bring  all  such  cars 
forward,  making  a note  after  the  previous  entry  of  the  shipment,  i.  e. 
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Fonvarded.  By  this  method  the  danger  of  failing  to  post  to  the 
proper  commission  account  the  returns  on  any  car  will  be  obviated. 

OTHER  GRAIN  RECORDS. 

.-1  Record  of  Hedges  (Form  No.  5,  p.  50)  is  essential  to  the  })ioper 
hedging  of  gi'ain  and  should  be  kept  up  to  date.  On  this  fonn  col- 
umns have  been  provided  in  w'hich  to  record  all  of  the  necessary 
information  of  h^ging  transactions.  When  a purchase  or  sale  of 
more  than  1,000  bushels  is  recorded,  a sufficient  number  of  lines 
should  be  left  blank  to  provide  space  on  the  opposite  side  for  its  can- 
cellation hi  1,000  bushel  lots.  The  columns  headed  P.  & S.  accounts 
indicate  purchase  and  sales  accounts.  All  profits  on  hedges  should  be 
entered  m the  Credit  column  and  losses  in  tb  e Debit  column,  and  both 
will  be  carried  individuallv  to  the  Cash  Journal  to  the  debit  or  credit, 
as  the  case  may  be,  of  the  commission  account  represented  and  to 
the  gram  account  to  which  it  applies.  When  the  entry  is  made  in 
the  Cash  Journal,  the  number  of  the  page  on  which  it  is  recorded 
will  be  entered  under  Folio  in  the  Record  of  Hedges.  A separate 
page  will  be  assigned  in  this  record  to  each  kind  of  grain  hedged. 

Record  of  Sales  to  Arrive. — ^A  considerable  number  of  elevators 
selling  gram  “to  arrive”  have  no  fonn  on  which  to  record  such  trans- 
actions. Form  No.  6,  (p.  51)  is  a record  of  sales  made  and  terms 
of  sale.  The  record  of  each  sale  will  require  one  line  on  the  left  hand 
side  of  this  form,  though  a sufficient  number  of  lines  will  be  left  blank 
following  each  entry  to  allow  the  recording  on  the  right-hand  side  of 
the  cars  shipped  to  fill  the  contract.  This  form  is  purely  a memo- 
randum form,  but  is  important  in  keeping  account  of  sales  to  arrive 
and  deliveries  made  on  such  contracts.  A separate  page  will  be 
assigned  to  each  kmd  of  grain  sold  to  arrive. 

CASH  JOURNAL  AND  PURCHASE  AND  SALES  RECORD. 

GENERAL  CONSIDERATIONS. 

Entries  for  all  other  transactions  not  properly  falling  into  any  of 
the  classes  previously  discussed  will  be  made  in  the  Cash  Journal 
and  Purchase  and  Sales  Record  (Form  No.  1,  p.  48),  which  will  here- 
after be  called  the  Cash  Journal. 

The  transactions  properly  to  be  entered  m the  Cash  Journal  may 
be  classified  as  those  with  (1)  merchandise  purchases  and  sales,  (2) 
local  personal  accounts,  (3)  cash  receipts  and  disbursements,  and  (4) 
sundry  or  general  items.  Before  discussing  these  toj)ics  attention  is 
called  to  some  of  the  fundamental  considerations  involved  in  the  plan 
of  the  Cash  Journal. 

It  has  been  the  usual  practice  to  provide  elevator  systems  with  a 
cashbook,  journal,  and  daybook  under  separate  forms.  In  the 
system  here  described  these  books,  together  with  a record  of  mer- 
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chandise  purchases  and  local  retail  sales,  have  been  combined  into 
one  form. 

This  form  differs  from  ordmary  books  of  first  entry  m that  both  the 
debits  and  credits  arismg  from  transactions  must  of  necessity  be 

entered  on  it  before  it  can  be  balanced. 

The  fundamental  principle  of  double-entry  bookkeepmg  is  here 
illustrated;  in  every  transaction  two  or  more  accounts  are  always 
affected  and  m opposite  w^ays,  these  opposite  effects  being  designated 
in  accounting  as  debit  and  credit.  That  is,  if  value  has  been  recei\  ed 
or  given  it  is  necessary  not  only  to  show  wffiat  account  received,  or 
cost  value,  but  it  is  also  necessary  to  show  what  account  produced  or 
surrendered  that  value.  The  debit  and  credit  effects  will  be  equal. 
For  example,  when  merchandise  is  sold,  the  merchandise  account 
obviously  surrendered  value,  hence  that  account  will  be  credited. 
In  order  to  complete  the  entry,  however,  it  is  necessary  to  show^  wffiat 
account  or  accounts  have  received  an  equivalent  value,  which  hi  this 
case  wfill  be  either  the  cash  account  or  the  accounts  receivable  ac- 
count, which  must  be  debited.  Similarly,  when  a note  with  accrued 
interest  is  paid,  the  Cash  account  surrenders  value  equivalent  to  the 
sum  of  the  note  and  interest,  hence  a credit  to  the  Cash  account. 
Again  it  is  necessary  to  show' what  account  or  accounts  have  received, 
or  cost  value.  In  this  case  the  Notes  payable  and  the  Interest 
accounts  are  hivolved.  They  wfill  be  debited  respectively  wfith  the 
face  value  of  the  note  and  with  the  mterest  paid.  Every  transaction 
must  be  analyzed  hi  a similar  manner  and  an  entry  made  showhig  the 
effect  of  the  transaction  on  all  accounts  involved. 

A column  captioned  Items  is  provided  between  the  debit  and  the 
credit  sides  of  the  Cash  Journal,  in  which  are  written  the  names 
of  the  ledger  accounts  to  be  debited  or  credited,  and  hi  each  case  an 
explanation  of  the  transaction.  Complete  explanation  must  always 
be  made  in  order  that  one  unfamiliar  with  the  transaction  can  under- 
stand it  readilv.  The  amount  or  amounts  are  then  extended  on 

the  debit  and  credit  sides  under  the  proper  headings.  (See  sample 

» 

entries,  p.  48.)  . 

The  debit  columns,  to  the  left  of  the  Items  column,  are  captioned. 

Date,  Folio,  Cash,  Bank  deposits.  General  ledger.  Accounts  receiv- 
able, Hard  coal  (lbs.,  amount).  Soft  coal  (lbs.,  amount). 

The  credit  columns,  to  the  right  of  the  Items  column,  are:  Check 
number.  Folio,  Bank  withdrawals.  General  ledger.  Accounts  receiv- 
able, Sales  ticket  number,  Hard  coal  (lbs.,  amount),  Soft  coal  (lbs., 

amount). 

Blank  columns  are  also  provided  on  both  sides  to  be  used  as  de- 
sired. 
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MERCHANDISE  PURCHASES. 

Under  the  heading  Merchandise  purchases,  on  the  debit  side,  are 
columns  captioned:  Hard  coal,  Soft  coal,  etc.,  with  provision  for 
entering  both  pounds  and  amounts.  Purc.hases  of  merchandise  of 
this  character  are  entered  in  their  proper  columns  and  only  the  totals 
posted  at  the  end  of  the  month  to  the  debit  of  their  respective  ac- 
counts in  the  general  ledger.  Expense  items  which  contribute  direct- 
ly to  the  cost  of  a particidar  line  of  merchandise,  as,  for  instance, 
freight  on  a car  of  hard  coal,  or  labor  for  unloading  it,  should  be 
entered  under  Hard  coal.  Such  items  constitute  a part  of  the  cost 
of  the  merchandise  delivered  at  the  elevator  and  should  not  be 
chai-ged  to  expense.  Mliere  more  lines  ol  merchandise  are  carried  • 
than  the  number  of  columns  provided,  such  purchases  must  be  re- 
corded in  the  General  ledger  column  and  posted  to  the  debit  of  their 
respective  ledger  accounts  in  detail. 

Each  amount  under  Merchandise  purchases  will  be  balanced  by 
an  entry  of  a similar  amount  on  the  right  hand  page  of  the  Cash 
Journal,  either  in  the  General  ledger  column,  to  the  credit  of  the  firm 
from  which  the  purchase  was  made,  or  under  Bank  withdrawals, 
to  the  credit  of  the  bank,  depending  upon  whether  the  purchase  was 
a time  or  cash  transaction. 

LOCAL  SALES  OP  MERCHANDISE  AND  GRAIN. 

Sales  Ticket. — ^All  sales  of  merchandise  will  be  recorded  on  Sales 
Tickets  (Form  No.  13,  p.  46)  at  the  time  of  sale.  These  tickets  are 
put  up  in  pads  and  may  be  carried  by  the  employee,  so  that  it  will 
not  be  necessary  to  go  to  the  office  after  each  sale  to  make  the  proper 
record.  At  convenient  times  the  information  on  the  Sales  Tickets 
will  be  entered  in  the  Cash  Journal.  4 

The  number  of  each  Sales  Ticket  will  be  listed  in  the  Sales  ticket 
number  colunm,  and  the  merchandise,  in  pounds  and  amount,  will 
be  entered  in  the  proper  column  under  Local  sales  on  the  credit  side 
of  the  Cash  Journal,  i.  e..  Hard  coal.  Soft  coal.  Flour,  etc. 

Each  sale  of  merchandise  thus  entered  on  the  credit  side  must  be 
balanced  by  an  entry  on  the  debit  side,  either  under  Cash  or  Accounts 
receivable,  depending  upon  whether  the  transaction  is  a cash  or 
charge  sale. 

Where  the  volume  of  the  retail  business  is  large,  it  is  recommended 
that  the  Sales  Tickets  be  recapitulated  daily  and  an  entry  be  made 
in  the  Cash  Journal  for  the  total  of  the  sales.  The  debits  to  the  ^ 
Accounts  Receivable  Ledger  vnU  then  be  posted  direct  from  the 
Sales  Tickets. 

The  merchandise  sales  columns  will  be  totaled  at  the  end  of  the 
month  and  the  totals  posted  to  the  credit  of  the  proper  accounts  in 
the  General  Ledger. 
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Elevators  which  handle  a greater  number  of  side  lines  than  the 
number  of  sales  colurmis  provided  on  this  form  may  obtain  a dis- 
tribution sheet  from  the  publishers,  and  the  totals  of  this  sheet  will 
be  entered  each  day  in  the  Cash  Journal. 

ACCOUNTS  RECEIVABLE. 

A column  captioned  Accounts  receivable,  is  provided  on  the  debit 
side  of  the  Cash  Journal,  in  which  are  entered  all  debits  to  the  personal 
accounts.  At  the  end  of  the  month  the  total  of  this  column  is  posted 
to  the  debit  of  the  Accounts  receivable  control  account  in  the  General 
Ledger,  and  the  detail  is  posted  to  the  debit  of  the  personal  accounts 
in  the  Accounts  Receivable  Ledger.  In  the  Accounts  receivable 
column  on  the  credit  side  will  be  entered  collections  on  local  accounts. 
These  items  will  be  posted  in  detail  to  the  credit  of  accounts  in  the 
Account  Receivable  Ledger,  and  the  total  of  the  colunm  for  the  immth 
will  be  posted  to  the  credit  of  the  Accounts  receivable  control  account 
in  the  General  Ledger. 

CASH. 

Cash  Eeceipts.— In  order  to  account  properly  for  all  currency  re- 
ceived, the  use  of  the  Cash  Receipt  (Form  No.  14,  p.  47)  is  advised. 
These  receipts  may  be  filed  conveniently  until  such  time  as  they  can 
be  entered  in  the  Cash  Journal,  which  should  be  at  least  once  each 

day. 

In  order  that  an  accurate  check  may  be  maintained  on  the  amount 
of  money  received,  and  an  identical  amount  may  be  deposited  each 
day,  aU  cash  receipts  of  whatever  nature,  as  well  as  drafts  drawn 
on  commission  companies,  will  be  entered  in  the  Cash  column.  The 
source  of  each  item  of  cash  thus  received  will  be  indicated  by  an 
entry  of  a similar  amount,  or  several  amounts  aggregating  this 
total,  in  the  proper  columns  on  the  right-hand  page.  The  entries 
in  the  Cash  column  are  totaled  before  each  deposit.  All  cash  must 
be  deposited  before  the  books  are  posted  at  the  end  of  the  month. 

Bank  deposits.— Jn  order  that  the  deposits  shown  in  the  liank 
pass  book  may  be  verified  readily,  the  actual  amount  of  each  deposit 
is  entered  in  the  Bank  deposit  column,  the  Cash  column  being  ruled 
beneath  the  last  item  included  in  the  deposit.  The  total  of  this 
^ column  for  the  month  is  posted  to  the  debit  of  the  Bank  account 

in  the  General  Ledger. 

Bank  withdrawals. — The  number  of  each  check  issued  should  be 
entered  in  the  Check  number  column,  and  the  amount  in  the  Bank 
withdrawals  column.  The  total  of  this  column  for  the  month  will 
be  posted  to  the  credit  of  the  Bank  account  in  the  General  Ledger. 

Each  item  of  bank  withdrawals  wiU  be  balanced  by  an  entry  on 
the  debit  side  of  the  Cash  Journal  either  under  Merchandise  purchases 
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or  under  General  ledger,  depending  upon  whether  the  disbursement 
was  for  a cash  purchase  of  merchandise,  payment  of  a note,  an  open 

account,  or  an  expense  item.  i 

General  ledger. — The  General  ledger  columns  are  for  entries  of 
all  items  to  l»c  posted  to  accounts  which  appear  in  the  General  Ledger  i 

and  for  which  no  special  columns  are  provided.  The  left-hand 
cohmm  accommotlates  the  debits  and  the  right-hand  column  the 
credits.  Postings  from  these  columns  will  be  made  in  detail. 

It  will  be  noted  that  only  the  items  wliich  appear  in  the  General 
ledirer  and  Accounts  receivable  columns  are  posted  in  detail,  all 
otlier  columns,  both  debit  and  credit,  being  posted  in  total  only. 

REPORTS— GRAIN,  MERCHANDISE.  AND  MANAGER’S. 

The  Grain  Report  (Form  No.  8,  p.  52)  is  designed  to  keep  the 
manager  and  directoiate  in  close  touch  with  the  condition  of  the 
grain 'stock  and  the  hedges  at  the  end  of  any  month,  or,  in  fact,  at 
any  time  at  which  the  entries  on  the  various  grain  forms  are  footed.  ^ 

On  this  report  items  1,  6,  and  11  are  taken  from  the  previous  | 

report,  being  the  amounts  shown  thereon  as  Storage  outstanding  ] 

to-day,  Total  purchased  to  date,  and  Total  sales  to  date.  Items 
2,  4,  7,  8,  12,  and  13  are  the  footings,  for  the  j^riod,  of  the  Record 
of  Storage  Tickets  Issued,  Record  of  Ston'd  Grain  Purchased,  Record 
of  Cash 'Grain  Purchased,  Record  of  Shipments  and  Sales,  and  the 
local  sales  of  gTain  entered  in  the  Cash' Journal,  respectively.  Item 
19,  Undelivered  sales,  is  the  undelivered  “sales  to  arrive”  as  shown 
by  the  Record  of  Sales  to  Arrive.  Item  22,  Proprietorehip  gi-ain, 
is  any  grain  on  hand  that  has  been  purchased  but  not  sold,  plus 
any  undelivered  grain  on  groweis’  contracts.  This  item  always 
represents  the  amount  of  gi'ain  to  be  hedged.  Items  24  and  25  are 
taken  from  the  Record  of  Hedges.  By  a comparison  of  item  24  ^ 

with  item  22,  or  item  25  with  item  23,  the  manager  and  directors 
can  tell  at  once  whether  the  open  option  deals  are  legitimate  hedging 
transactions.  In  case  the  elevator  is  fuUy  protected,  the  amount 
of  uncanceled  futures  sold  should  equal  the  proprietorship  grain, 
and  the  uncanceled  futures  bought  should  equal  the  amount  over- 
sold, or  the  excess  of  sales  over  purchases.  Owing  to  the  fluctuatioi^ 
in  the  spread  between  contract  grades  and  the  lower  grades,  it  is  ^ 

usually  inadvisable  to  hedge  the  latter. 

Item  2G,  Balance  long,  indicates  the  amount  of  unprotected  grain 
and  is  ascertained  by  deducting  item  24  from  item  22  or  item  23 
from  item  25.  Item  27,  Balance  short,  indicates  illegitimate  holdings 
of  options  and  is  ascertained  by  deducting  item  22  from  item  24 
oi’  item  25  from  item  23. 

In  this  report  all  grain  in  transit  is  considered  ns  grain  on  hand. 
Therefore  in  determining  the  amount  of  insurable  grain  in  the  house, 
the  grain  in  transit  should  be  deducted  from  item  15,  Grain  in  elevator. 
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This  report  is  an  essential  part  of  the  system,  in  that  it  furnishes 
the  information  nece.ssary  to  the  o])portune  selling,  hedging,  and 
insuring  of  grain. 

The  Merchandise  Report  (reverse  side  of  Form  No.  8)  is  a stock 
record,  showing  the  total  on  hand  at  the  time  of  tlie  last  inventory, 
the  purchases,  the  sales,  and  the  quantity  on  hand.  Tliis  amount 
should  agree  very  nearly  with  the  physical  inventory.  By  means 
of  this  report  any  shortage  in  stock  will  be  discovered  and  the  I’casons 
therefor  determined  before  serious  loss  results. 


Manager’s  Report.— the  business  is  not  sufficient  to  warrant 
the  hiring  of  a bookkeeper,  or  where  the  manager  is  unable  to  keep 
the  books,  it  has  been  found  convenient  to  secure  the  part-time 
services  of  a bookkeeper  emplo3’ed  in  some  other  enterprise.  For 
such  elevators  a Manager’s  Report  (Form  No.  9,  p.  53)  is  provided. 
This  report  may  also  be  used  by  companies  which  operate  several 


houses  from  a central  office. 

AH  Storage  Tickets,  Cash  Grain  Checks,  and  Stored  Grain  Checks 
are  listed  in  detail  in  the  spaces  provided  on  this  form.  All  checks 
other  than  grain  checks  are  itemized  in  the  lower  left-hand  corner. 
All  drafts  drawn  on  commission  firms,  together  with  checks  received 


from  commission  firms,  are  itemized  under  Drafts  drawn  and  checks 
received.  Under  this  heading  are  recorded  the  name  of  the  commis- 
sion firm  to  be  credited,  the  car  number,  and  the  amount  of  the 
draft  or  check. 

Under  Sales  to  Arrive  should  be  entered  all  sucli  sales,  showing 
the  company  to  whom  the  sale  is  made,  the  number  of  bushels, 
the  kind  and  class  of  grain,  the  grade,  price,  and  delivery  date. 

In  the  space  headed  Consignment  shipments  and  deliveries  on 
contract  are  recorded  all  cars  shipped.  In  the  column  headed  Ap- 


plied on  contract  of  will  be  entered  the  date  of  the  contract  in  case 
the  car  is  applied  on  a sale  to  arrive.  Under  Optionk  memo  are  re- 
corded all  purchases  and  sales  of  futures.  In  the  column  headed 
P.  or  S.  should  be  entered  Purchased  or  Sold  as  the  case  mav  lie. 

Space  is  provided  on  the  right-hand  margin  for  a detailed  explana- 
tion of  all  transactions  not  falling  in  any  of  the  above  classes. 


LEDGERS. 

Patronage  Ledger  (Form  No.  7,  p.  49),  has  been  devised  to  provide  a 
record  of  business  done  with  each  patron.  This  form  will  be  used 
only  by  elevatore  operating  under  cooperative-organization  laws  which 
provide  for  the  distribution  of  profits  on  a patronage  liasis.  A ]>age 
is  assigned  to  each  patron,  and  at  convenient  times  during  the  year 
all  Grain  Checks  and  Sales  Tickets  will  be  recorded.  This  record 
facilitates  the  distribution  of  patronage  dividends. 
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The  General  Ledger  and  Accounts  Receivable  Ledger. — Every  trans- 
action is  entered  in  the  Journal.  By  means  of  special  columns  in  this 
book  certain  items  of  frequent  recurrence  are  segregated  at  the  time  the 
original  entries  are  made.  The  Journal,  however,  does  not  provide 
a complete  segregation,  since  its  chief  function  is  to  serve  as  a chrono- 
logical record  of  transactions.  It  is  therefore  necessary  to  transcribe 
or  “post”  the  Journal  entries  to  the  Ledger,  where  they  are  classified 
completely,  all  items  of  a similar  nature  being  assembled  in  an  ac-  - 
count.  The  Ledger  is  tlivided  for  convenience  into  two  sections, 
which  are  designated  as  the  General  Ledger  and  the  Accounts  Re- 
ceivable Ledger.  The  latter  contains  only  local  personal  accounts. 

In  posting  from  the  Journal,  only  those  items  that  appear  in  the 
General  ledger  and  the  Accounts  receivable  columns  of  the  Cash 
Journal,  and  in  the  Net  proceeds  column  of  the  Record  of  Shipments 
and  Sales  are  posted  in  detail. 

The  monthly  footings  of  all  columns  excepting  those  captioned 
General  ledger  in  the  Cash  Journal,  and  Xet  proceeds  in  the  Record 
of  Grain  Shipments  and  Sales  are  posted  to  the  proper  accounts  in 
the  General  Ledger.  The  number  of  postings  is  thus  greatly  re- 
duced. 

CLASSIFICATION  OF  GENERAL  LEIlGER  ACCOUNTS, 

The  following  General  Ledger  accounts,  with  few  exceptions,  are 
believed  to  be  adequate  for  any  country  elevator.  It  is  obvious 
that  all  of  the  merchandise  purchases  ami  sales  accounts  will  not  be 
needed  bv  everv  elevator,  while  on  the  other  hand  additional  mer- 
chandise  accounts  will  be  needed  by  others.  The  operation  of  all 
accounts  is  shown  in  detail. 

The  accounts  hereafter  described  are  so  arranged  that  a monthly 
Income  and  Expense  statement  can  be  constructed  with  little  work  and 
without  the  necessity  of  closing  the  books. 

In  opening  the  ledger  accounts  the  sequence  in  which  the  accounts 
are  given  below  should  be  adhered  to,  as  this  sequence  wull  facilitate 
the  making  of  income  and  expense  statements  and  the  posting. 

The  scheme  of  numbering  the  accounts  used  herein  is  recommended, 
as  it  allows  the  insertion  of  additional  accounts  without  breaking  the 
sequence. 

In  the  discussions  of  ledger  accounts  which  follow,  the  term 
“fiscal  period”  means  the  financial  or  other  operating  period  as  dis- 
tinguished from  the  calendar  periods.  The  term  “ at  time  of  opening 
the  books”  means  the  time  of  installing  a new  system  of  accounts. 


bookkeeping  for  grain  elevators. 

15.U.ANCE  Sheet  Accounts  (Nos.  A-I,  Inclusive). 


ASSETS.  LIABILITIES,  RESERVES,  AND  NET 

Account  No.  WORTH. 

A.  <'urreiit  Assets:  Account  No. 

Al.  Cash  on  Hand.  F-  Current  Liabilities: 

A2.  Petty  Cash.  tl.  Notes  Payable. 

as!  Cash  in  Bank.  F2.  Accounts  Payable. 

A4.  Notes  Receivable.  FS.  Stock  Di\ddend  Payable. 

A5.  Accounts  Receivable  Control.  F4  Patronage  Duddend  Payable. 

A6.  Accounts  Receivable  (Grain  F5.  Storage  Liability. 

Commission  Account).  F6.  Notes  Receivable  Discounted. 

A7.  Grain  and  Merchandise  In-  G.  Accrued  Liabilities: 

ventorv.  Gl.  Accrued  Interest-Notes  Pay- 

Vccriied  Assets:  able. 

Bl.  Accrued  Interest— Notes  Be-  G2.  Accrued  Salaries  and  Labor. 

ceivable.  G3,  Accrued  Rent  and  Taxes. 

B2.  Accrued  Storage.  II.  Reserves: 

?ixed  Assets:  HI.  Depreciation— Buildings. 


ventorv. 

B.  Accrued  Assets: 

Bl.  Accrued  Interest— Notes  Re- 
ceivable. 

B2.  Accrued  Storage. 

0.  Fixed  Assets: 

Cl.  Land. 

C2.  Buildings. 

C3.  Machinery  and  Equipment. 

04.  Office  Furniture  and  Equip- 
ment. 

D.  Accounts  Paid  in  Advance. 

Dl.  Prepaid  Insurance. 

D2.  Printing  and  Stationery  In- 
ventory, 

E.  Other  Assets. 

El . Railroad  Claims. 


H2.  Depreciation— Machinery  and 
Equipment. 

H3,  Depreciation— Office  Furni- 
ture and  Equipment. 

H4.  Doubtful  Accounts. 

H5.  Sinking  fund. 

I.  Xet  Worth. 

11.  Capital  Stock. 

12.  Surplus. 

13.  Loss  and  Gain. 


IxcoME  AND  Expense  Accounts  (Xos.  J-N,  Inclusive). 


INCOME  ACCOUNTS. 

Account  No. 

J.  Grain  Accounts: 

Jl.  "WTieat. 

J2.  Oats. 

J3.  Barley. 

J4.  Rye. 

J5.  Flax. 

J6.  Corn. 

K.  Merchandise  Accounts: 

Kl.  Flour. 

K2.  Feed. 

K3.  Coal. 

L.  Other  Income  Accounts. 

LI . Dockage  Sales. 

L2.  Grinding. 

L3.  Cleaning. 

L4.  Storage. 

Lo.  Discount  Received, 


EXPENSE  ACCOUNTS, 

Account  No. 

M.  Operating  Expense: 

Ml.  Salaries  and  Labor. 

M2.  Heat,  Light,  "and  Power. 

JI3.  Repairs. 

M4.  Depreciation — Plant. 

M5.  Leakage  in  Transit. 

M6.  Shrinkage  and  Scale  Loss. 

M7.  Express,  Freight , and  Drayage. 

N.  Administrative  Expense: 

Nl.  Telephone,  Telegraph,  and 
Postage. 

X2.  Printing,  Stationery,  and 
Office  Supplies. 

X3.  Interest. 

N4.  Rent  and  Taxes. 

X5.  Insurance. 

N6.  Loss  from  Bad  Accounts. 

X7.  Miscellaneous 
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A.  CCUREXT  .ASSETS. 

Cash  on.  Hand  (^*17). 


Debit : 

1.  With  the  uadepo^^ited  cash  at  the 

time  of  opening  the  books  as  shown 
by  the  Balance  Sheet. 

2.  At  the  beginning  of  the  fiscal  period 

\vith  the  undeposited  receipts  car- 
ried over  from  the  pre\doiis  fiscal 
period . 

3.  At  the  end  of  the  mouth  with  the 

nndeposited  receipts. 


Pettij  Cash  (A2). 


Debit: 

Credit; 

1.  With  the  amount  of  the  fund  origi- 

1.  With  the  amounts  transferred  to  the 

nallv  created. 

general  fund  when  the  petty  cash 

2.  With  the  amount  of  the  iiu'rease  in  ’ 

fund  is  decreased  or  discontinued. 

case  the  fund  is  increased. 

1 

It  will  be  noted  that  all  cash  receipts  are  deposited  in  the  bank,  each  bank  de- 
posit representing  the  exact  amount  of  cash  received  since  the  previous  deposit. 
Piactically  all  elevators  need  some  cash  for  the  payment  of  small  expense  items  and 
for  making  change.  This  need  can  be  met  most  conveniently  by  the  creation  of  a petty 
cash  fund,  which  operates  as  follows;  A check  is  drawn  for  the  desired  amount,  say 
$20.  This  check  is  charged  to  the  Petty  (’ash  account  in  the  ledger.  All  small  ex- 
pense items  paid  from  this  fund  are  entered  in  a Petty  (’ash  book,  any  small  notebook 
being  used  for  thi^  purpose.  (See  page  43.)  WTien  the  fund  needs  replenishing,  and 
always  at  the  end  of  the  month,  these  petty  cash  disbursements  are  recapitulated  and  a 
check  is  drawn  for  their  total.  An  entry  is  then  maile  in  the  Cash  Journal,  debiting 
the  proper  expense  accounts  and  crediting  the  bank  for  the  total  paid  out. 

By  following  this  system,  the  Petty  Cash  account  ahvays  represents  a resource  of 
the  original  amount,  unless  changed,  and  all  current  receipts  of  cash  can  be  deposited. 

Cash  in  Banh  (A^). 


Credit; 

1.  At  the  beginning  of  the  month  with 
an  amount  sufiicient  to  close  the 
account.  The  amount  credited 
will,  of  course,  be  identical  with 
that  debited  at  the  close  of  the 
previous  month. 


Debit: 

1.  With  the  available  balance  of  the 

cash  in  the  bank  as  sho-wn  by  the 
Balance  Sheet  at  the  time  of  open- 
ing the  books. 

2.  With  the  total  monthly  deposits 

as  shown  by  the  Bank  DepOvsits 
column  in  the  Cash  Journal.  This 
will  include  checks,  curi'ency, 
drafts  on  consign c*es,  as  w’'ell  as  the 
proceeds  of  notes  discounted. 


Credit: 

1.  With  any  overdraft  as  show'u  by  the 

balance  sheet  at  the  time  of  open- 
ing the  books. 

2.  With  the  monthly  totals  of  checks 

drawn  as  shown  by  the  Bank 
Withdraw'als  column  in  the  Cash 
Journal  and  the  Amount  columns 
in  the  Record  of  Grain  Purchases. 
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Items  of  exchange  and  interest  should  be  entered  at  the  time  the  bank  statement  is 
received.  Such  chaiges  and  credits  will  be  indicated  by  charge  and  credit  mcmoraada 
submitted  by  the  bank  with  the  paid  checks  and  should  be  entered  iu  the  bank 
columns,  debiting  Miscellaneous  Expense  with  exchange  charges  and  debiting  or 
crediting  Interest  account  with  interest  items. 

Xotes  Receivable  (A4). 


Debit; 

1.  With  the  face  value  of  the  notes 

of  others  on  hand  as  shown  by  the 
Balance  Sheet  at  the  time  of  open- 
ing the  books. 

2.  With  the  face  value  of  new  notes 

taken  in  payment  of  any  debt  owed 
to  the  company. 


'redit; 

1.  With  the  amounts  received  in  pay- 

ment of  notes  held. 

2.  With  the  face  value  of  notes  receiv- 

able discounted  wiieu  such  notes 
are  reported  paid  or  are  past  due 
and  no  notice  of  default  1ms  ]»oeii 
received  from  the  bank.  (Debit 
Note.s  Receivable  Dis(‘oimted.) 

3.  With  the  face  value  of  notes  other- 

wise disposed  of. 


See  Xotes  Receivable  Discounted. 

Accounts  Receivable  Control  (-15). 


Debit: 

1,  With  the  total  of  accounts  out- 

standing at  the  time  of  opening  the 
books  as  shown  by  the  Balance 
Sheet. 

2.  With  the  monthly  totals  of  the  charge 

sales  tis  show'll  by  the  debit  Ai  - 
couiits  receivable  column  in  the 
Cash  Journal. 


Credit : 

1.  With  the  monthly  totals  of  collec- 

tions on  account,  as  showm  by  the 
credit  Accounts  receivaV>le  column 
in  the  Cash  Journal. 

2.  With  any  other  credits  to  customer’s 

accounts,  including  the  writing  oft 
of  uncoIlcHiihle  accounts,  (See 
Reserve  for  Bad  Debts.) 


The  debit  balance  of  this  account  must  equal  the  total  of  the  ourstaiiding  accounts 
as  shown  by  the  Accounts  Receivable  T.edger. 

Accounts  Receivable  {Grain  Conirnission  Accounts)  (A^h. 


Debit; 

Credit : 

1.  With  the  net  proceeds  as  shown  hy 

1.  With  the  drafts  draw'ii  against  ship- 

the  account  sales  rendered  for  each  ■ 

meiits. 

car  sold.  ! 

2,  With  the  checks  received  in  full  or 

2.  With  the  interest  due  the  elevator 

partial  settlement  of  account. 

on  balances,  w'here  grain  firms  ' 

With  the  interest  charged  on 

allow'  such  a charge.  (Credit  Int- 

i valances  due  commLssion  firms. 

erest  account.  ) 

Separate  acc'ounts  should  be  opened  with  commission  linns  w ith  which  current  busi- 
ness is  transacted.  Firms  with  which  an  irregular  busincv^s  is  done  may  l)c  assemWei 
on  one  ledger  page  headed  Miscellaneous  Grain  Firms. 
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Graia  and  Merchandise  Inventory  (.47). 


Debit: 

1.  With  the  value  of  merchandise  and 

grain  on  hand  as  pho^vn  by  the  bal- 
ance sheet  at  the  time  of  opening 
the  books. 

2.  With  the  value  of  grain  and  mer- 

chandise on  hand  and  in  transit  at 
the  end  of  the  fiscal  period . (Credit 
the  various  grain  and  merchandise 
accounts.) 


This  account  is  raised  for  the  purpose  of  showing  this  asset  on  the  books  at  the  time  of 
closing.  It  is  closed  into  the  various  gi*ain  and  merchandise  accounts  immediately 
upon  reopening  the  books  for  the  folloAving  fiscal  period. 

B.  ACCRUED  ASSETS. 

Accrued  Interest — Notes  Receivable  yBl). 

(To  be  used  only  by  the  larger  companies.  See  also  Interest  account,  Xo,  X’3.) 


Debit:  Credit: 

1.  With  the  accrued  interest  on  Notes  1.  With  interest  received. 
Receivable  as  shown  by  the  bal- 
ance sheet  at  the  time  of  opening  ; 
the  books.  I 

1.  With  the  interest  accrued  on  Notes  i 
Receivable  during  the  period. 

(( Yedit  Interest  account.) 


The  l:*alance  of  this  account  represents  the  accrued  interest  on  notes  receivable 
and  should  be  shown  as  an  asset  on  the  Balance  Sheet. 

Accrued  Storage  {B2). 


Debit: 

1.  With  the  accrued  storage  as  sliown 

by  the  balance  sheet  at  the  time 
of  opening  the  books. 

2.  With  the  accrued  storage  at  the  close 

of  the  period.  (Credit  Storage 
account.) 


This  account  is  raised  to  show  on  the  books,  at  the  time  of  closing,  the  earning 
from  storage  which  has  not  yet  been  collected  but  which  is  an  earning  of  the  period. 


Credit: 

1.  At  the  beginning  of  a new  fiscal 
period  with  the  amount  previously 
debited  to  this  account.  (Debit 
Storage  account.) 


Credit: 

1.  With  the  amount  necessary  to  close 
this  account  at  the  beginning  of 
a new  fiscal  period.  (Debit  the 
various  merchandise  and  grain 
accounts.) 


I 


i 
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C.  FIXED  ASSETS. 

Land  {Cl), 


Debit: 

1.  With  the  cost  of  the  land  owned  as 

shown  by  the  Balance  Sheet  at 
the  time  of  opening  the  books. 

2.  With  any  subsequent  purchases  of 

land. 

3.  With  the  cost  of  any  permanent  im- 

provement, such  as  sewers,  water 
mains,  etc. 


Credit: 

1.  With  the  cost  of  anv  land  sold. 


If  any  land  is  sold  at  a price  in  excess  of  its  cost,  such  excess  should  be  credited 

to  surplus.  1 1 j * 

In  cases  where  a company  installs  a switch,  the  expenditure  should  be  debited  to 

an  account  appropriately  captioned  and  its  value  depreciated  annually  in  the  same 
manner  as  the  buildings. 

Buildings  {C2). 


Debit: 

1.  With  the  cost  of  the  buildings  as 

shown  by  the  Balance  Sheet  at 
the  time  of  opening  the  books. 

2.  With  the  cost  of  all  new  construc- 

tions. 

3.  With  the  cost  of  all  additions  or 

alterations  when  such  cost  in- 
creases the  utility. 

4.  With  the  cost  of  replacements. 


Credit: 

1.  With  the  total  cost  of  any  buildings 

sold  or  destroyed . 

2.  With  the  total  cost  of  parts  of  build- 

ings destroyed  or  replaced. 
(Debit  Reserve  for  Depreciation 
on  Buildings.) 


See  discussion  of  extraordinary'  losses  page  28. 

See  also  Reserve  for  Depreciation  on  Buildings. 

Machinery  and  Eqidp^nent  (CS), 


Debit: 

1.  With  the  original  cost  of  the  machin- 

ery and  equipment  as  shown  by 
the  Balance  Sheet  at  the  time  of 
opening  the  books. 

2.  With  the  cost  of  subsequent  pur- 

diases  of  machinery  and  equip- 
ment, including  freight  or  expreas 
on  same,  installation,  etc. 

3.  With  the  cost  of  alterations  and 

improvements  increasing  the 
efficiency  of  the  capacity  of  the 
plant. 


Credit: 

1.  With  the  cost  value  of  machinery 
or  equipment  sold,  discarded,  or 
destroyed,  at  which  time  debit 
Cash  account  for  the  amount  real- 
ized, if  any,  and  debit  Reserve 
for  Depreciation  on  Machinery 
and  Equipment  for  the  difference 
between  the  cost  value  and  the 
amount  realized. 


The  balance  of  this  account  represents  the  cost  of  machinery  and  equipment  in  use. 
See  discussion  of  extraordinary'  losses,  page  28. 

134432°— 19 3 
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Office  Furniture  and  Equipment  (04). 


Del>it: 


Credit: 


1.  With  the  original  cost  of  office  fur-  j 1.  With  the  cost  of  any  item  sold, 


niture  and  equipment  as  shown 
by  the  Balance  Sheet  at  the  time 
of  opening  the  books. 

2.  With  the  cost  of  additional  equip- 
ment purchased,  including  trans- 
portation. installation,  etc. 


discarded,  or  destroyed.  (See 
credit  under  Machinery  and 
Equipment.) 


See  discussion  of  extraordinary  losses,  }>age  28. 


P.  ACCOUNTS  PAID  IN  ADVANCE. 


Prepaid  Insurance  (Dt), 


Debit: 


( 'reilit: 


1.  With  the  amount  of  unexpired  1.  At  tlie  cLkso  of  a fiscal  period  with 

insurance  premiums  at  the  time  the  insurance  premiums  expired 

of  opening  the  books  as  shown  by  during  the  peruKl.  (Debit  In- 

the  Balance  Sheet.  surance  Expense.) 

2.  With  insurance  premiums  paid.  2.  With  refunds  on  canceled  policies. 

(Credit  Bank  account.) 

The  debit  lialance  of  this  account  is  an  asset  and  should  be  shown  on  liie  Balance 
Sheet. 

Printing  and  Staflonern — Inxentorij  (D2). 


r>ebit: 

1.  With  the  value  of  unused  printing 

and  stationery  on  hand  at  the 
time  of  opening  the  books  as 
shown  by  the  Balance  Sheet. 

2.  With  purchases  of  printing  and 

stationery. 


< redit; 


At  the  end  at  the  peri'll  witli  the 
amount  consumed  or  discarded 
during  the  peri xl.  (Deldt  Print- 
ing. Stationery,  and  Office  Sup- 
plies Expense.' 


The  ]>alance  of  tliis  account  Ls  an  asset  and  should  be  shown  on  the  Balance  Sheet, 


E.  OTHER  ASSETS. 


Railroad  Claims  (El), 


Debit: 

1.  With  the  valid  claims  at  the  time 

of  opening  the  books  as  shown  by 
the  Balance  Sheet. 

2.  With  claims  entered  against  trans- 

portation companies  for  loss  due 
to  leakage  in  transit.  (Credit 
the  Grain  or  Merchandise  account  ! 
concerned.) 


( 'redit : 

1.  With  amounts  collected  on  account 

of  claims  entered.  (Debit  Cash.) 

2.  With  the  net  loss  due  t • leakage  in 

transit.  (Debit  Leakage  in  Tran- 
sit account.) 
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In  a large  number  of  the  instances  where  loss  of  grain  results  from  leahago  in  transit 
the  elevator  company  has  a legiraate  claim  against  the  transportation  company. 
When  a claim  for  such  a loss  is  made,  an  entry  should  be  passed  crediting  the  grain 
account  affected  and  debiting  the  Railroad  Claims  account.  When  cash  is  received 
in  full  or  partial  settlement  of  the  claim,  the  Cash  account  will  be  debited  and  the 
Railroad  Claims  account  credited  with  the  amount  collected.  Any  uncollectible 
claims  will  be  debited  to  the  Leakage  in  Transit  account  and  credited  to  the  Rail- 
road Claims  account.  At  the  end  of  the  year  unsettled  claims,  on  which  it  is  believed 
recovery  will  be  made,  will  be  inventoried  and  carried  to  t he  following  year. 

Since  claims  carried  over  from  one  year  to  the  next  may  prove  to  be  worthless  it 
is  suggested  that  a reserve  account  be  set  up  to  cover  such  possible  losses  rather  than 
to  carry  the  claims  over  from  one  year  to  the  next  as  an  absolute  asset.  II  here  an 
account,  Reserve  for  Loss  on  Realization  of  Railroad  Claims,  is  set  up,  it  would  l>e 
debited  with  losses  on  any  claims  carried  over  from  one  year  to  the  next,  ^ich  a 
reserve  would  be  created  in  the  same  manner  as  described  under  Loss  from  Bad  Delits. 

F.  CURRENT  I.IABIl.ITIEt;. 


Notes  Fayable  (Fl). 


■ — ■ 1 

Debit : 

1.  With  amounts  paid  on  outstanding 

notes. 

2.  With  the  unpaid  iwtion  of  old  notes 

canceled  by  renewal. 

Credit: 

1,  With  the  balance  of  outstanding 

notes  at  the  time  of  opening  the 
books  as  shown  In'  the  balance 
sheet. 

2.  With  all  new  notes  issued,  including 

renewals  of  old  notes. 

Accounts  Fayable  {F2). 

Debit: 

1.  With  payments  on  account. 

2.  With  purchased  goods  returned  for 

credit. 

3.  With  allowances  and  refunds  on 

purchases. 

Credit: 

1.  With  amounts  due  creditors  on  open 

accounts  at  the  time  of  opening 
the  l.»ooks  as  shown  by  the  balance 
sheet. 

2.  With  the  invoice  value  of  merchan- 

dise purchased  on  credit. 

Separate  accounts  should  be  opened  for  firms  with  which  a credit  business  is 
conducted  currently.  Miscellaneous  accounts  payable  may  be  handled  in  one 
account  under  the  caption  Miscellaneous  Accounts  Pajablt'. 

Stock  Dividend  {FS). 

Debit: 

1.  With  the  amount  of  the  di^idend 
when  it  is  paid. 

Credit; 

1.  With  the  dividend  declaration  when 
such  dividend  is  expressed  as  a 
percentage  of  the  capital  stock, 
( Debit  Surplus.  - 

Dividends  should  be  numbered  and  so  earmarked  in  the  items  column  of  the  ledger 
page. 


20 


BULLETIN  811,  U,  S.  DEPAETMENT  OF  AGRICULTUKE. 

Patronage  Dividend  (F-#). 


j 


Debit: 

1.  With  the  amount  of  the  dividend 
when  it  is  paid. 

Credit: 

1.  With  the  dividend  declaration  when 
such  dividend  is  based  on  the 
amount  of  business  transacted. 
(Debit  Surplus.) 

Storage  Liability  (E5). 

Debit: 

1.  At  the  beginning  of  a fiscal  period 
the  storage  liability  at  the  close  of 
the  pre\dous  fiscal  period.  (Credit 
Loss  and  Gain.) 

Credit: 

1,  With  the  market  value  of  stored 

grain  as  shown  by  the  balance 
sheet  at  the  time  of  opening  the 
books. 

2.  With  the  inventory  value  of  stored 

grain  at  the  end  of  a fiscal  period. 
( Debit  Loss  and  Gain.) 

In  calculating  the  liability  arising  from  storage  tickets  outstanding  at  the  end  of 
the  year,  the  same  price  must  be  used  as  is  used  in  computing  the  value  of  the  inven- 
tory of  grain  on  hand  and  in  transit. 

Notes  Receivable  Discountid  (F6‘). 

Debit : 

1.  With  the  face  value  of  notes  receiv- 

al)le  discounted  w'hich  have  been 
reported  by  the  bank  as  having 
been  paid  by  the  signers.  {The 
Notes  Receivable  account  is  cred- 
ited at  this  lime.) 

2.  With  any  discounted  note  redeemed 

l>y  the  business.  (In  this  case  the 
Notes  Receivable  account  is  not 
affected  as  the  note  is  still  owned 
by  the  company.) 

Credit: 

1.  With  the  face  value  of  any  notes  re- 

ceivable discounted  held  by  the 
bank  as  shown  by  the  balance 
1 sheet  at  the  time  of  opening  the 

books. 

2.  With  the  face  value  of  all  notes  sub- 

sequently discounted.  (Debit  In- 
terest account  with  the  amount  of 
the  discount  and  Cash  account 
with  the  proceeds.) 

Notes  received  by  the  company,  especially  those  received  in  payment  for  shares 
of  stock,  are  frequently  discounted  at  the  bank.  Fuch  discounted  notes  represent  a 
contingent  liability,  for  if  the  makers  refuse  or  are  unable  to  pay,  the  company  dis- 
counting them  is  liable  to  the  bank  for  their  payment.  The  credit  balance  of  this 
account indicates  the  extent  of  this  contingent  liability.  When  all  such  notes  are 
paid,  the  contingent  liability  vdll  disappear  from  the  books.  Shares  of  stock  for 
which  notes  are  taken  should  be  held  as  collateral  to  secure  the  payment  of  the  notes. 
In  case  the  note  is  past  due  and  no  notice  of  paATiient  has  been  received,  it  may 
usually  be  taken  for  gi-anted  that  the  note  has  been  paid. 
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G.  accrued  liabilities. 

Accrued  Interest— Notes  Payable  {Gl). 

(To  be  used  only  by  the  larger  companies.  See  also  Interest  Account  N-3.) 

Debit:  <-^'edit: 

1.  With  the  accrued  interest  on  notes 

payable  at  the  time  of  opening  the 
books  as  shown  by  the  balance 
sheet. 

2.  With  the  interest  accrued  during  the 
period  on  notes  payalde.  (Debit 
Interest  account.) 

t 

The  balance  of  this  account  is  the  accrued  interest  on  notes  payable  and  should 
be  shown  as  a liability  on  the  balance  sheet. 

Accrued  Salaries  and  Labor  {G2), 

Credit: 

1.  With  the  amount  of  unpaid  labor  at 
the  time  of  opening  the  books  as 
shown  by  the  balance  sheet. 

2.  With  the  amount  of  unpaid  labor  at 
the  end  of  the  fiscal  period.  ( Debit 
corresponding  expense  account.  ) 

In  order  that  the  Ledger  may  show  the  true  conditions  of  the  business  at  the  end 
of  the  fiscal  period,  it  is  necessary  that  an  account  or  accounts  be  opened  which  vill 
exhibit  the  liability  arising  from  items  of  expense  which  have  accrued,  but  'which 
have  not  yet  become  payable.  Examples  of  such  items  are  salaries  and  -wages  and 
taxes.  These  accruals  necessarily  constitute  a portion  of  the  costs  of  operation  of  the 
fiscal  period  just  closed  and  therefore  should  be  charged  to  the  expenses  for  that 

period.  _ . 

Acerxted  Rent  and  Taxes  \GJ). 

Debit:  i Credit: 

1.  Widi  the  amount  of  accrued  rent  and 

taxes  at  the  time  of  opening  the 
books  as  shown  by  the  balance 
sheet. 

2.  With  the  amount  of  accrued  rent  and 
taxes  at  the  end  of  the  fiscal  pe- 
riod. (.Debit  corresponding  Ex- 
pense account.) 


Debit: 

1.  With  the  credit  balance  at  the  be- 
ginning of  the  fiscal  period.  (Credit 
corresponding  expense  account.) 


1.  With  interest  pa>Tnents. 
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H.  RESERVES. 


Reserve  for  Deprecuition — Buildings 


Debit : I 

1.  With  the  cost  value  of  entire  build-  , 
ings  or  parts  of  buildings  discarded 
or  destroyed.  (Credit  Buildings. ) 

Credit: 

1.  With  the  amount  reserved  at  the 

time  of  opening  the  bi'oks  as  sh<  >wn 
by  the  balance  sheet. 

2.  At  the  end  of  the  fiscal  period  with 

the  estimated  amount  of  depre- 
ciatinii.  (Debit  Depreciation  on 
Plant. ) 

Where  an  entire  root,  door,  or  other  part  of  a building  is  reuewe<h  the  original  cost 
of  the  renewed  part  shouhl  be  charged  to  this  accoimt,  and  the  cost  of  the  renewal  to 
the  Buildings  account. 

See  Extraordinary  Losses,  page  28. 

Reserve  for  Depreciation — Machinery  and  Equipment 

l>ehit: 

1.  With  the  cost  value  of  machinery  or 

e<]uipment  destroyed  or  discarded. 
(Credit  Machinery  and  Equip- 
ment.) 

2.  With  the  difference  between  the  cost 

value  and  amount  realized  from 
items  sold.  (Credit  Machinery 

and  E([uipment.) 

Credit: 

1.  With  the  amount  reserved  at  the 

time  of  opening  the  bt.)oks  as  shown 
by  the  balance  sheet. 

2.  With  the  estimated  amount  of  depre- 

ciation at  the  end  of  the  fiscal 
period.  (Debit  Depreciation  on 
Plant.) 

C.  With  any  amounts  realized  on  salee 
of  machinery  and  equipment 
wl  lich  have  pre  vh  >usl  y been 
charged  to  this  account. 

Reserve  for  Reprecuition — Office  Furniture  and  Equijrment  {11-3). 

Debit: 

1.  With  tlie  cost  value  of  items  de- 

stroyed or  discarded.  (Credit 

Office  Furniture  and  Equipment.) 

2.  With  the  difference  between  cost 

and  amount  realized  frc>m  items 
sold.  (Credit  Office  Furniture  and 
Equipment.) 

Credit: 

1.  With  the  amount  reserved  at  the 

time  of  opening  the  books  as  shown 
h}  the  balance  sheet. 

2.  With  the  estimated  amount  of  depre- 

ciation at  the  close  of  the  fiscal 
period.  (Debit  Depreciation  on 
Plant.) 

3.  With  any  amounts  realized  on  sales 

of  items  which  have  preidously 
been  charged  to  this  account. 

See  Extraordinary  Losses,  page  28. 
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Reserve  for  Rouhtfid  Ae('ovnis  (H-'i  S. 


Debit: 

1.  With  the  amount  of  outstanding 
accounts  found  to  be  uncollect- 
ible. (Credit  Acoumts  Receiv- 
able.) 


Credit; 

1.  With  the  amount  reserved  at  the 

time  of  opening  the  b<M>ks  as  sIuavu 
by  the  balance  sheet. 

2.  With  an  amount  e^'^timated  to  cover 

the  probable  losses  due  to  uncol- 
lectible accounts  during  the  fiscal 
period.  (Debit  Loss  from  Rad 
Accounts.) 


Auv  colloctious  made  on  arcouuts  which  have  previeudy  been  rliargeil  off  as  worth- 
less  should  be  credited  to  this  account. 

Reserve  for  Rinktng  Fund  (I/-o). 


Debit: 

1.  When  funds  are  disbursed  for  the 
purpose  for  V'hich  the  reseiA^e  has 
been  created.  (Credit  Surplus.) 


, Credit: 


1.  With  the  amount  reserved  at  the 

time  of  opening  the  books  as  shown 
bv  the  balance  sheet. 

2.  With  the  amount  reserved  during 

the  fiscal  period  for  any  specific 
purpose.  (Debit  Surplus.) 


Ill  some  States,  notably  South  Dakota,  where  the  cooperative  law  is  in  operation, 
statutory  regulations  requires  that  an  amount  equal  to  a (‘ertain  percentage  of  the 
capital  invested  he  set  aside  each  year  in  a sinking  fund,  so  that  the  c'ompauy  will  be 
in  a position  to  retire  its  capital  stock  at  the  end  of  a gi\  en  pericKl.  Companies  opera- 
ting under  such  c-onditions  should  set  up  a reserve  for  sinking  fund  in  accordance  with 

the  requirements  of  their  State  law. 

A sinking  fund  may  be  established  for  expansion  pui'poses  or  to  pay  off  mortgages 
at  their  maturity.  Amounts  so  reserved  should  be  deposited  in  a special  account  and 
not  used  as  working  capital. 

I.  NET  WORTH. 

Capital  Stoch  (-/-I)* 


Debit: 

1,  With  the  par  value  of  shares  of  stock 
retired. 


('redit: 

1.  With  the  par  value  of  shares  oi  stock 

outstanding  at  the  time  of  (»pening 
the  books  as  shown  by  the  balance 
sheet. 

2.  With  the  par  value  of  shares  of  stock 

issued  subsequently. 


The  balance  of  this  account  should  represent  the  value  at  par  of  all  outstanding 
shares  of  stock.  In  case  shares  are  retired  at  a cost  above  or  below  par,  the  difference 
will  be  debited  or  credited,  as  the  case  may  be,  to  Surplus. 


Kf) 


I 
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Surplus  (1-2). 


— I 

( 

Debit;  ! 

1.  With  the  amount  of  dividends 

declared  by  the  board  of  directors, 
(Credit  Dividend  account.) 

2.  With  any  net  loss  at  the  end  of  a 

fiscal  peritxl  as  showm  by  a debit 
balance  of  the  Loss  and  Gain 
account.  (Credit  Loss  and  Gain.) 

3.  With  amounts  reserved  for  Sinking 

Fund.  (Credit  Reserv^e  for  Sink- 
ing Fund.) 

4.  With  adjustments  decreasing  the 

profits  of  a previous  fiscal  period.^ 

Credit: 

1.  With  the  amount  of  surplus  at  the 

time  of  opening  the  books  as  shown 
by  the  balance  sheet. 

2.  Witli  the  amount  of  net  gain  at  the 

end  of  each  fiscal  period,  as  shown 
1 by  a credit  balance  of  the  Loss 

and  Gain  account.  (Debit  Loss 
and  Gain.) 

3.  With  amounts  of  sinking  fund  expen- 

ditures w'hen  such  fund  is  dis- 
bursed. (Debit  Reserve  for  Sink- 
ing Fund.) 

4.  With  adjustments  increasing  the 

profits  of  a previous  period.^ 

In  case  the  liabilities  and  outstanding  capital  stock  exceed  the  total  assets  at  the 
.ime  of  opening  the  books,  the  entry  to  this  account  will  be  a debit  and  will  indicate 
i deficit.  The  same  will  be  true  if,  at  any  future  time,  this  account  has  a debit  balance. 

Loss  and  Gain  (IS). 

Debit: 

1.  At  the  end  of  the  fiscal  year  W'ith 

any  debit  balances  of  income 
accounts  (showing  losses)  and  with 
the  debit  balances  of  the  expense 
accounts.^  (At  this  time  credit 
such  accounts.) 

2,  With  the  storage  liability  at  the  end 

of  the  fiscal  period.  (Credit  Stor- 
age Liability.) 

1 

(’red  it: 

1.  With  the  credit  balances  of  all  in- 

come accounts  at  the  close  of  the 
fiscal  period  (Debit  Income 

Accounts.) 

2.  At  the  beginning  of  the  fiscal  period 

W'ith  the  storage  liability  at  the 
close  of  the  previous  fiscal  period. 
(Debit  Storage  Liability.) 

1 - — . — — 

At  the  end  of  the  fiseal  period,  if  the  credits  to  this  account  exceed  the  debits,  a 
net  gain  is  shown;  i)Ut  if  the  debits  exceed  the  credits,  a net  loss  has  resulted  from  the 
year's  operations.  This  account  will  be  closed  by  a debit  or  credit,  as  the  case  may  be, 

to  Surplus  account. 

, nrn  nfOm  fniind  which  aunlv  to  a prcvious  fiscal  period.  Adjustment  of  such 

1 Errors  and  omissions  are  often  found  which  apply  to  a previous  fiscal  period.  Adjustment  of  such 
items  will  he  inado  throu-'h  the  Surplus  account  as  indicated. 

2 See  accounts  under  Income  Accounts  in  the  classilication.  ^ 

3 Sec  accounts  under  Expense  Accounts  in  the  classification. 


i 
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J.  GRAIN”  ACCOUNTS. 

Wheat  (Jl). 


Credit; 

1.  With  the  total  net  proceeds  from 
sales  as  shown  by  the  Record  of 
Grain  Shipments  and  Sales,  and 
the  local  sales  column  in  the  Cash 
Journal  at  the  end  of  each  month. 

2.  With  the  profits  made  on  hedging 
transactions.  ( Del)it  C ommission 
accounts.) 

3.  With  claims  filed  for  losses  due  to 
leakage  in  transit.  (Debit  Rail- 
road Claims.) 

4.  With  the  inventory  of  wdieat  on 
hand  and  in  tranMt  at  the  end  of 
the  fiscal  period.  (Debit  Inven- 
tory account.) 

5.  With  any  shortage  due  to  shrinkage 
and  scale  loss  at  the  end  of  the 
fiscal  period.  i Debit  Shrinkage 
and  Scale  Loss.) 

6.  With  any  debit  balance  at  the  end  of 
the  fiscal  ]>eiiod.  'Debit  Loss 
and  Gain.  ’ 

Oats  (J2)* 

(See  account  No.  Jl.) 

Barley  {JS). 

(See  account  No.  Jl.) 

Rye  (J4)- 

(See  account  No.  Jl.) 

Flax  ( J5). 

(See  account  No.  Jl.) 

Com  (J6). 

(See  account  No.  Jl.) 

K.  MERCHANDISE  ACCOUNTS. 

It  will  be  found,  where  there  are  returned  sales  of  merchandise,  that  it  will  be 
much  more  satisfactory  to  open  separate  accounts  for  purchases  and  sales.  Returned 
sales  will  then  be  charged  to  the  sales  accounts,  and  returned  purchases  will  be 
credited  to  the  purchase  accounts.  This  procedure  will  greatly  facilitate  the  work 
of  preparing  income  tax  returns  and  can  be  applied  to  the  grain  accounts  wdth  equal 

advantage. 

134432°— 19 4 


1.  With  the  inventory  carried  over 

from  the  previous  fiscal  period  as 
shown  in  the  Inventory  account  at 
the  time  of  opening  the  books  and 
at  the  beginning  of  each  fiscal 
period. 

2.  With  the  total  cost  of  purchases 

as  show'n  l>v  the  Record  of  Grain 
Purchases  at  the  end  of  each 
month. 

3.  With  the  losses  on  hedging  trans- 

actions. (Credit  Commission  ac- 
counts.) 

4.  With  the  credit  balance  at  the  end 

of  the  fiscal  period.  (Credit  Loss 
and  Gain.) 


1 
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Flour  [Kl). 


Debit: 

1.  With  the  inventory  carried  over 

from  the  previous  fiscal  period  as 
shovrn  by  the  Inventory  account, 
at  the  time  of  opening  the  books 
and  at  the  beginning  of  each  fiscal 
period. 

2.  With  the  cost  of  goods  jmrchased. 

3.  With  freight  on  purchased  goods, 

extra  labor  for  unloading,  and 
other  direct  charges. 

4.  With  goods  which  have  btien  record- 

ed as  sold  but  which  have  subse- 
quently been  returned. 

5.  With  the  credit  balance  at  the  end 

of  the  fiscal  period.  (Credit  Loss 

and  Gain.) 


Credit : 

1 . With  the  monthly  sales  as  shown  hy 

the  total  of  the  flour  sales  column 
in  the  Cash  Journal. 

2.  With  goods  purchased  and  subse- 

ciuently  returned  for  credit.  (De- 
bit Accounts  Payable.) 

3.  With  the  value  of  the  inventory  on 

hand  at  the  end  of  the  fiscal 
period.  (Debit  Inventory  ac- 
count.) 

4.  With  any  shortage  in  the  physical 

inventory  at  the  end  of  the  fiscal 
period.  (Debit  Shrinkage  and 
Scale  Loss.) 

5.  With  any  debit  balance  at  the  end 

of  the  fiscal  period.  (Debit  Loss 
and  Gain. ) 


A separate  account  should  be  opened  for  each  kind  of  grain  and  principal  line  of 
merchandise  handled.  At  the  end  of  the  fiscal  period,  by  crediting  t^ese  accounte 
with  the  inventories  and  shrinkage  and  scale  loss,  the  gross  profit  or  loss  mil  deter- 
mined mere  the  total  credits  exceed  the  total  debits,  a gross  profit  is  shown  and  the 
“ cot.  tdtd  by  balancing  it  a,.d  crcdi.iog  a,.d  Gain.  Whore  a loos  ra  ahevn 

by  a net  debit  the  reverse  entrj^  should  be  made. 

Feed{K2). 

(See  account  No.  Kl.) 

Coal  {KS). 

(See  account  No.  Kl). 

L.  OTHER  INCOME  ACCOUNTS. 

Dockage  sales  {LI) > 


Debit: 

1.  With  the  credit  balance  at  the 
close  of  the  fiscal  period,  (('redit 
IjOSS  and  Gain.! 

Credit: 

1.  With  the  amounts  received  from 
sales  of  dockage. 

Grinding  {L2). 

Debit; 

1 . With  the  credit  balance  at  the  close 
of  the  fiscal  period.  (Credit  I^oss 

and  Gain.) 

Credit* 

1.  With  the  amounts  received  for 
grinding. 

bookkeeping  for  grain  elevators, 

Cleaning  (LS). 

(See  account  No.  L2.) 

Storage  (L4)- 


Debit;  . 

1 . At  the  beginning  of  the  fiscal  period 

with  the  amount  of  accrued  storage 
at  the  close  of  the  previous  period. 
(Credit  accrued  storage.) 

2.  At  the  close  of  the  period  with  the 

credit  lialance.  (Credit  Loss  and 
Gain.)  __  _ 


Credit; 

1.  Monthly  with  the  total  of  the  storap 

column  on  the  Record  of  Gram 
Purchases. 

2.  At  the  close  of  the  fiscal  period 

with  the  accrued  storage  on  out- 
standing storage  tickets. 


Discount  Received  {L5). 
(See  account  No.  L2.) 

Expense  Accounts. 

M.  OPERATING  EXPENSE. 

Salaries  and  Labor  {Ml). 


Debit; 

] . With  the  amounts  paid  to  employees. 
2.  With  the  accrued  labor  at  the  close 
of  the  fiscal  period.  (Credit  Ac- 
crued Salaries  and  Labor.) 


Credit:  , „ i a 

1.  At  the  beginning  of  the  fiscal  period 

with  the  accrued  salaries  and  labor 
at  the  close  of  the  preiiotis  fiscal 
period.  (Debit  Accrued  Salaries 

and  Labor . ) 

2.  With  the  debit  balance  at  the  close 

of  the  fiscal  period.  (Debit  Loss 

and  Gain.) 


Heat,  Light,  and  Power  {M2). 


Debit; 

1.  With  invoices  paid. 


Credit: 

1.  With  the  debit  balance  at  the  close 
of  the  fiscal  period.  (Debit  Loss 

and  Gain.) 


Repairs  (M3). 


- . I Credit; 

Debit:  ^ ^ With  the  debit  balance  at  the  close 

1 . With  the  cost  of  repairs  and  renewals  - ^ 

which  are  necessary  to  maintain  of  the  hscal  peiio 

the  efficiency  of  the  plant  but  and  Gam.  ) 

which  do  not  add  to  its  original  i 

value.  
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old  piece  rfiould  be  charged  to  reserve  for  depreciation  and  the  new  one  charged  to 
ILxXmory  and  Ecjuipment,  Buildings,  or  Office  Furniture  and  Equipment,  as  ex- 
plained under  those  accounts. 

Depreciation- — Plant  [M4). 


1 t Credit: 

1 . ‘with  I1.C  amounts  reserved  out  oi  1.  Witl,  debit  balance  at  the  c o„ 
the  protlts  of  each  fiscal  period  to  of  the  fiscal  pen  . t 

cover  loss  from  wear,  tear,  and  and  Gain.) 

obsolescence  of  office  furniture 
and  e4iiipment,  machinery  and 
equipment,  and  buildings. 

(Credit  the  corresponding  reserve 
accounts. ) 

Fxtr  ior.lhvm-  losses  caused  bv  lightning,  fire,  or  explosion  may  exceed  the  amount 
roservcHl  for  ilepreciation.  Only  the  portion  of  the  reserve  applicable  to 
propertv  should  be  charged  to  the  reserx-e  account.  The 

L sliould  be  debited  to  an  account  appropriately  captioned,  i.  > ‘ J 

nrremiiit  must  be  charged  off  to  Loss  and  Gain  during  the  ensuin^  \vars.  T 

of  the  current  vear  was  not  responsible  for  the  extraordinary  loss.  In  case  insuimice 
t 'ollcctcd  on  accomit  of  . loss  the  amount  should  be  crclited  to  the  pmper  reserve 

accounts.  . u / ^f-\ 

Leakage  m Transit  (J/o). 


Debit: 

! . With  uncollectible  claims. 
Tv  ail  road  Claims.) 


; Credit: 

(Credit  i 1-  "^Vith  the  debit  balance  at  the  r ose 

of  the  fiscal  piaiod.  (Debit  boss 

and  Gain.) 


TbE  method  of  handling  losses  .lue  to  leakage  in  transit  not  only  gives  the  proper 

to  a Boun-e  of  lo»  which  is  often  neglected  entirely  or  given  only  tumor  comndemtion. 

Shrinkage  and  Scale  Los.^  {.M6). 


Debit;  . 

1.  With  any  shortage  in  the  physical 

inventories  of  grain  and  merchan- 
dise at  the  end  of  the  fiscal  period. 
(Credit  the  grain  and  merchandise 
accounts  concerned.) 


Credit; 

1.  With  any  excess  of  the  physical  over 

the  book  inventory.  (Debit  the 
lyrain  and  merchandise  accounts 
concerned.) 

2.  With  the  debit  balance  of  the  ac- 

count at  the  end  of  the  liscal 
period.  (This  is  the  net  loss  due 
to  shrinkage  and  scale  loss.) 
(Debit  Loss  and  Gain.) 


The  desirability  of  having 

necessitates  the  opening  of  an  account  to  w hic  h m.iy  oe  car 
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t 


the  book  mv,fi,»ri«  aud  the  actual 
‘‘Twiowi.g,  thi.  procedure  each  gr^  and 

actual  gross  gain  or  loss  ammg  from  a u " ” ,,,  , j,]  i„,,„s  entering 

■ rpdS)may 

rrnrpxs.  Freight,  and  Drayage  (J/T). 


Debit: 

1.  With  payments  of  bills  rendered. 

Credit; 

1.  With  the  debit  balance  at  the  c.ose 
of  the  fiscal  period.  (Debit  Loss 

and  Gain.) 

N.  ADMINISTRATION  EXPENSE. 

Tekphone,  Telegraph,  and  Postage  (Nl). 
(See  account  No.  M2.) 

Prmting,  Stationery,  and  Office  Supplies  (A£). 

Debit; 

1.  With  i)urchases  of  minor  supplies. 

2.  At  the  close  of  the  period  with  the  i 

consumption  during  the  period 
of  printing  and  stationery.  {(  ledit 
Printing  and  Stationery  Inven- 
tory.) 

Credit:  ^ 

1.  With  the  debit  balance  at  the  close 

of  the  fi.scal  period.  (Debit  Loss 
and  Gain. ) 

Interest  (NS). 

(To  he  used  only  by  larger  companies.) 

Debit: 

1 . Witli  the  interest  accrued  during 

the  poviod  on  notes  payable, 
((h'edit  Interest  Accrued  on  Notes 
Payable.) 

2.  With  discount  on  notes  re(*eivable 

discounted. 

I 

Credit: 

1.  With  the  interest  accrued  during 
the  period  on  notes  receivable. 
(Debit  Accrued  Interest  on  Notes 
Beceivable.) 

This  account  is  closed  at  the  end  of  the  fiscal  period  by  a debit  or  credit,  as  the  case 
may  be,  to  Loss  and  Gain. 
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In  the  smaller  companies  it  is  believed  advisable  to  ignore  accnied  iiiterest  items. 
In  SI  ch  cases  but  one  interest  account  would  be  raised  in  the  ledger,  which  would  be 

oper  ted  as  follows: 

Interest. 


Deb  t: 

1 . With  interest  payments. 

2.  With  discount  on  notes  receivable 

discounted. 

Credit: 

1.  With  interest  received. 

Cl  ise  the  account  at  the  end  of  the  fiscal  period  by  a debit  or  credit,  as  the  case  may 
be,  ■ 0 Loss  and  Gain. 

Rent  and  taxes  (N4)- 

Del  it; 

1 With  the  payments  made  on  ac-  ! 

count  of  rent  and  taxes. 

2 With  accrued  rent  and  taxes  at  the 

close  of  the  fiscal  period.  (Credit 
Accrued  Kent  and  Taxes.)  | 

! 

Credit: 

1.  At  the  berinning  of  the  fiscal  period 

with  the  accrued  rent  and  taxes 
at  the  close  of  the  previous  fiscal 
period.  (Debit  Accrued  Kent  and 
Taxes.) 

2.  With  the  debit  balance  at  the  end  of 

the  liscal  period.  (Debit  Loss  and 
Gain.) 

Insurance  (N5). 

• 

De  nt: 

].  At  the  close  of  the  fiscal  period 
with  the  insurance  premiums  ex- 
pired during  the  period.  (Credit 
Prepaid  Insurance.) 

Credit: 

1.  With  the  debit  balance  at  the  close 
of  the  fiscal  period.  (Debit  Loss 
and  Gain.) 

Loss  from  had  accourits  (JSS). 

D<  bit: 

. With  the  amounts  reserved  out  of  the 
profits  to  cover  the  probable  loss 
from  bad  debts.  (Credit  Deserve 
for  Bad  Debts.) 

1 Credit: 

1.  With  the  debit  balance  at  the  close 
of  the  fiscal  period.  (Debit  Loss 
and  Gain.) 

M iscdla/ieous  (N7). 

D ibit: 

1 . With  expenses  which  are  not  charge- 
able to  any  of  the  foregoing  ac- 
counts. 

Credit: 

1.  With  the  debit  balance  at  the  close 
of  the  fiscal  period.  (Debit  Loss 
and  Gain.) 

bookkeeping  for  grain  elevators. 
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The  indmclual  uoe.ls  a.ul  the  pecliar  eonditious  surrounding  el^ 

if  different  parts  of  the  iwi  st»- 

linos.  trial  balance. 

From  the  discussion  of  the  .Tournal  and  the  ledger  it  tcUl  he  noted 
that  all  entries  made  in  the  Ledger  originated  in  the  Journal  1 
points  therefore  must  he  kept  constantly  m miiu . iiame  i 

entries  arc  to  he  made  direct  to  the  Ledger,  hut  must  he  ptrte 
from  orimnal  entries  in  the  Journal;  (2)  the  equality  of  the  de.  its 

aXiX  of  each  page  of  the  various  , 

l.etore  anr  figures  are  cither  carried  fonvard  or  posted  to  the  i.i  u„ 

It  Mknv  then  that  if  the  Journal  pages  are  proved  to  he  in  halaneo 
and  ‘ ref  r .^^^  correctly  pitted,  the  Ledger  also  must  balance 

f lahr  f pmve  tvhether  or  not  the  equality  of  the  dehits  and  credits 
has  thus  been  maintained,  a Trial  Balance  must  he  taken  of  the  Led  Cr 
rthTend  of  each  month.  A Trial  Balance  consists  ot  a schedule 

of  the  oiieii  accomits  in  the  General  Ledger  shmving  in  one  column 

^1+1  and  in  another  column  the  accuinuhited 

the  accumulated  debits  and  in  anoi  columns 

tr^rck  r:  f t^i  hook  snomd  i.e  sc- 

ramd  for  the  permanent  preservation  ot  the  moiitlily  Trial  Balanp. 
U the  close'^it  each  fiscal  period  it  is  necessary  ^ 

elder  to  ascertain  the  results  of  the  period's  operations  and  the  (man- 

cial  position  of  the  company. 

CLOSING  THE  BOOKS. 

Bv  the  expression  “closing  the  books”  is  meant  the  process  of 
balancing  all  income  and  expense  accounts  by  traiisferiing  in 
iialmces  to  the  Loss  and  Gain  account.  After  this  has  been  done, 
the  only  open  accounts  to  he  found  in  the  Ledger  are  the  ha  an  t 
sheet  accounts  avhich  represent  the  assets  and  liabilities  «f  the  . oi  - 

‘’“preparatory  to  closing  the  books,  it  trill  be  necessaiy  to  make  the 

following  schedules: 

T hv  kind  class,  i^rade,  and  prico. 

Grain  on  hand  and  in  transit condition,  and  price. 

Merchandise ■ ■ ■ - „rade,  and  price. 

Storage  trehets  outstanding. t bV  ticket  number,  date,  bushels,  and 

Accrued  storage  on  stored  gram hist  D\  tu  k 

rate . 

* 11  T lijf  Lv  name  of  drawer,  date,  time  to  run, 

Accrued  interest  on  notes  receivab  e . . - - ^_t  ^ 
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Inf  Lirance  premiums  unexpired  at  the  end 

c£  the  period List  by  policy  number,  date,  propel ty 

covered,  time,  and  amount  of  premium 
unexpired. 

Un  Ased  stationery  and  printing List  by  (piantity,  kind,  and  value. 

Ac  ‘rued  salaries  and  wages List  by  name,  time,  and  wage  rate. 

Ac  Tued  rent  and  taxes List  by  name,  lime,  and  rate. 

Ac  'rued  interest  on  notes  payable List  by  name  of  payee,  date,  time  to  run, 

interest  rate,  amount  of  note. 

jreat  care  must  be  exercised  in  inventorying  grain  and  merchandise, 
an  1 the  liability  for  stored  grain  as  the  value  of  the  income  and  ex- 
pe  ise  statement  and  the  balance  sheet  depend  upon  the  accuracy  of 
th  ' inventories.  This  work  should  alwa}’^s  be  conducted,  or  at  least 
di  ectly  supervised,  by  a competent  committee  of  the  board  of 
di  ectors. 

^ Then  the  above  schedules  have  been  completed,  and  the  extensions  made  and 
ve:ilied,  the  following  Journal  entries  should  be  constructed; 


Debit. 

(1) 

Credit. 

000 

Inventory  account 

\Vheat  account 

000 

Oats  account 

000 

Barley  account 

000 

Rve  account 

000 

Flax  account 

000 

Com  account 

000 

' ''o  plan  the  inventories  on  the  books  as  an  asset.  (This  is  a neeessary  step  in  clos- 
ini  the  various  ^rain  accounts.') 


Debit. 

(2) 

Credits. 

000 

Inventory  account 

Flour  account 

' 000 

Fuel  account 

000 

Coal  account 

000 

place  the 

inventories  on  the  books  as  an  asset. 

Debit. 

(3) 

Credit. 

000 

Shrinkage  and  Scale  Loss 

V.Tieat 

000 

Oats 

000 

Barley 

000 

Rve 

to 

000 

Flax 

000 

Corn 

000 

' To  account  for  ail  the  grain  received  into  the  elevator  and  to  show  this  loss  as  an 
ex  :>ense  of  operation. 

(4)  Credit. 


Debit. 

000 


Shrinkage  and  Scale  Loss 
Flour 
Feed 
Coal 


000 

000 

000 
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To  account  for  all  the  merchanrtise  purchased  and  to  show  this  loss  as  an  expense 
of  operation. 


Debit. 

000 


Credit. 


(5) 

I^oss  and  Gain 

storage  Liability  00^ 

T„  ,,p  „n  thp  lx«.k3  the  liability  arismg  tarn  out.tan.img  steraye  ticket,  and 

to  reflect  its  result  in  the  net  income. 

Credit. 

Debit. 

000  Insurance  Expense 

Prepaid  I nsurance 

To  place  in  the  expense  account  the  amount  of  insurance  consumed  during  the 
period  and  to  re.luce  the  asset  of  prepaid  insurance  to  its  actual  amount. 

1 )obit . D 

000  Printing,  Stationery,  and  Office  Supplies 

Printing  and  Stationery  Inventory  Ow 

To  show  the  expense  for  this  item  and  to  reduce  the  asset  account  to  the  actual 

value  of  supplies  t n hand. 

Credit. 

Debit.  , 

QQQ  Salaries  and  \V  ages 

Accrued  Salaries  and  Wages  000 

To  show  the  expense  in  the  period  in  which  it  accrued  and  to  set  the  amount  up 
as  a liability  on  the  books. 


Debit. 

000 


Debit. 

000 


Debit. 

000 


(9) 

Rent  and  Taxes 

Accrued  Rent  and  Taxes  000 

(See  entry  No.  8.) 

(10) 

Interest 

Accrued  Interest  on  Notes  Payable  000 
(See  entry  No.  8.) 

(11) 

Depreciation — Plant 

Reserve  for  Depreciation—  Machin- 
ery 

Reserve  for  Dopreciathm— P>iiild- 


ings 


000 


Reserve  for  Depreciation  OfTlce 
Furniture  and  E<jmpnient  000 

To  show  the  expense  arising  from  depredation  on  the  books  and  to  reserve  an 
amount  out  of  the  year’s  income  to  co\er  it. 

M21  ''  (rodit. 

Debit. 

QQO  ' T.oss  from  Rad  Accounts 

Reserve  for  DoulRful  Accounts  000 

Tij  reserve  out  of  the  income  of  the  period  an  amount  estimated  to  cover  the  loss 

which  will  accrue  from  credits  extending  during  the  period. 

/,QN  Credit. 

Debit.  G3)  ^ ^ , 

oAA  Accrued  Interest  on  Notes  ReceivaoAe 

Interest 
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To  show  the  earning  in  the  perh«l  in  whi.  li  it  accrue-l,  and  to  show  the  accrual  on 
t le  hooks  as  an  assot. 

( rudit. 

(»00 


( redit  . 


Debit. 

(D) 

000 

Accrued  Storage 

Storage  Account 

show  the  asset  cm  the  hooks. 

and  to  place  the  earning  from  si 

le  fiscal  period  iu  which  it 

accrued. 

Debit. 

-ir-i 

000 

Wheat  acc'ount 

000 

Oats  account 

000 

Barley  account 

000 

Rye  accotmt 

000 

Flax  account 

000 

Corn  account 

L'  »ss  and  Gain 

close  the  grain  accounts  and  t^*  transfer  the  gross  gain  U 
int. 

Debit. 

(iro 

000 

Flour 

000 

Feed 

000 

C.*al 

Loss  and  Gam 
(See  entry  No.  15.  i 

Debit. 

(17) 

000 

Dockage  Sales. 

000 

Grinding. 

000 

Cleaning. 

000 

Storage. 

000 

Discount  Recei>Td. 

000 


C redit. 


000 


Credit. 


000 

000 

000 

000 

000 

000 


. 000 

To  close  the  miscellaneous  income  accounts  and  to  transfer  their  l.alances  to  the 
Loss  and  Gain  account. 

..  (\<\  Credit. 

Debit. 

000  Loss  and  Gain. 

Salaries  and  Labor. 

Heat,  Light,  and  Power. 

Repairs. 

Depreciation — Plant. 

Leakage  in  Transit. 

Shrinkage  and  Scale  Loss. 

Express.  Freight,  and  Drayage.  00t» 
Telephone , T e 1 e g r a p h ^ a u d 
Postage . 

Printing,  Stationery,  and  Ofhce 
Supplies. 

Interest. 

Rent  and  Taxes.  000 

Insurance. 

Loss  from  P»ad  Accounts.  000 

Miscellaneous. 

To  close  the  expense  accounts  into  Loss  and  Gam. 
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The  above  Journal  entries  when  posted  to  the  Ledger  will  halance 
all  Income  and  Expense  accounts  and  leave  only  the  Asset  and  Lia- 
bilitv  accounts  open.  At  this  point  all  the  balanced  accounts  shomd 

be  ruled  with  a double  red  line  beneath  the  footings. 

The  credit  balance  of  the  Loss  and  Gain  account  represents  the 

net  profit  for  the  year.  i r + . f 

A Trial  Balance  should  now  be  taken  to  prove  that  the  eqna  i \ o 

the  debits  and  credits  of  the  Ledger  accounts  has  l.een  maintains 

after  which  we  are  ready  to  proceed  with  the  Balance  Sheet  an. 

Income  and  Expense  Statements.  r + 

In  compiling  the  Balance  Sheet  it  is  necessary  only  to  refer  to  the 

Ledger  accounts  and  draw  off  the  balances  shown  in  the  Asset  and 
Liability  accounts,  entering  them  as  indicated  on  the  form  of  Balame 
Sheet  provided  herewith.  The  purpose  of  the  Balance  Sheet  is  to 
set  forth  the  financial  position  of  the  company  at  a given  time. 

It  will  be  noted  that  while  the  reserves  for  depreciation  and  bad 
accounts  are  shown  on  the  Ledger  as  a liability  the\  appear  on  le 
Balance  Sheet  as  a deduction  from  the  assets. 

BALANCE  SHEET. 

The  investigations  made  by  the  Bureau  of  Markets  have  disclose.! 
the  fact  that  many  country  elevators  have  never  made  ^‘^fiei  an 
Income  and  Expense  Statement  or  a Balance  Sheet.  1 he  ^ 
ance  Sheet  which  follows  conforms  with  that  suggested  by  the  I ederal 
Reserve  Board  and  is  recommended  as  a simple  yet  comprehensive 
exhibit  of  the  financial  position  of  the  company. 
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ASSETS. 

Casl  : 

C bsh  on  hand 

C ish  in  bank — r- 

Not  33  and  Accounts  Re- 
ceivable: 

C jstomers’  notes  on 
hand  (not  past  due)  — - 
C ustomers’  notes  dis- 
counted  

( ustomers’  accounts 

(not  past  due) — 

( rain  commission  ac- 
counts   

( ustomers’  notes  (past 

due) 

< Customers’  accounts 
(past  due) 

Total — 

‘ iCSS — 

Reserve  for  bad  debts. 

lu  v^entories: 

»Vheat,  bu.,  at. 

3ats,  bu.,  at. . . 

Barley,  bu.,  at. 

Rye,  bu.,  at. . . - 

Flax,  bu.,at...  - 

Corn,  bu.,at... — — 

Feed,  lbs 

Flour,  lbs -- 

Coal,  lbs 

S 3curities: 

Notes  given  by  oflicers 

or  employees - 

Bonds " 

Accounts  due  from  of- 
ficers or  employees.- 

j.  ccrued  Assets: 

Accrued  interest  on 
notes  receivable . . 
Accrued  storage ■ 


Total  current  as- 
sets  
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LIABILITIES. 

Unsecured  Notes  Pay- 
able: 

Notes  given  for  mer- 
chandise  — 

Notes  given  bank 

Notes  given  commis- 
sion firms — 

Notes  given  officers  or 
employees — 


Unsecured  Accounts 
Payable: 

Accounts  payable  for 
purchases  (not  yet 

due) “ 

Accounts  payable  for 
purchases  (past 

due) ■ 

Accounts  payable  to 
officers  or  employ- 
ees  


Stock  dividend 
clared 


de- 


Surplus  and  undivided 
profits ■ 


Secured  Liabilities: 
Notes  receivable  dis- 
counted   

Storage  liability 


Accrued  Tdabilities: 
Accrued  interest  on 

notes  payable - 

Accrued  salaries  and 

labor ' 

Accrued  rent  and 
taxes 


Total  current  liabilities  . . 
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Fixed  Assets: 

Land “ 

Buildings ~ 

Machinery  and  equip- 
ment   " 

Office  furniture  and 
equipment - 

Less — 

Reserves  for  depre- 
ciation  


Total  fixed  as- 
sets  

Accounts  paid  in  ad- 
vance: 

Prepaid  insurance 

Printing  and  station- 
erv  inventory - 

Otlier  Assets: 

Railroad  claims.  . . 

Less — 

Reserve  for  loss  on 
railroad  claims — ■ 

Total  assets 


Fixed  liabilities: 

Notes  secured  by 

mortgages - 

Reserves: 

Reserve  for  sinking 
fund 


NET  WORTH. 

Capital  stock ~ 

Surplus  and  undivided 
profits 

Less  deficit 


Total 


INCOME  AND  EXPENSE  STATEMENT, 

The  Income  and  Expense  Statement  is  an  itemized  statement  of  the 
entries  made  to  the  Loss  and  Gain  account,  arranged  m such  a way 
as  to  set  forth  clearly  the  results  of  the  operations  of  the  periods 

involved.  , , , 

The  following  form  of  Income  and  Expense  Statement  wull  be  found 

convenient  for°exhibiting  the  operations  of  the  elevator  for  either  a 
monthly  or  a yearly  period.  Wherever  possible  a monthly  state- 
ment of  income  and  expense  is  advised. 

In  the  past  no  standard  form  of  Income  and  Expense  Statement  has 

been  used;  therefore,  this  form  should  fiU  a very  dehnite  need  By 
its  use  not  only  the  stockholders  and  directors  may  follow  the  details 
of  the  business,  but  a ready  comparison  may  be  made  between  the 

costs  of  operation  of  various  elevators. 

In  preparing  this  statement  the  amounts  shown  as  sales  and  pur- 
chasos  shoidd  1.0  net  figures.  That  is,  mcrchamlisc  returned  by  the 
buyer  should  be  deducted  from  the  total  sales,  and  merchandise 
returned  by  the  company  to  the  concern  from  whom  it  was  pur- 
chased should  be  deducted  from  the  total  purchases.  Profit  on 
hedges  should  be  added  to  sales  and  loss  on  hedges  should  be  added 
to  purchases  in  the  respective  grain  accounts. 
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Income  and  Expense  Statement. 


mouths  ondiui^ 191... 


Quantity.  1 

Amount.  1 Loss.  j Gain. 

■\Vl.eat:  j 

1 

Leakage  in  transit  (elaims) jl- 

Inventory,  end  of  period |j  • 

i i • 

i 

i j 

Total  shipped  and  on  hand 

Add:  Shortage  (shrinkage  and  r 

scale  loss) I - 

Total  accounted  for 1 - 

1- 

i 

Inventory,  bogiuniug  of  period .. . 

t 

Purchases - j • 

Stored  grain  sold(storagc  liability)  . 

' 

Total  to  accoimt  for - 

1 

Gross  gain  (or  loss)  on  wheat  

(A  statement  similar  to  the  above 
will  be  necessary  for  each  kind 
of  grain  handled.)  i 

I ! 

1 

i ■ ■ ■ '■ 

Gross  gain  (or  loss)  on  grain | 

1 

F ed: 

1 

Shrinkage j 

1 

Inventory,  end  of  period 

1 

Total  accounted  for | 

i 

i I' 

Inventory,  beginning  of  p<*riod 

' i 

t 

I ‘ 

1 

I : 

Total  to  account  for j I 

|: 

Gross  gain  (or  loss)  on  feed ! 

(A  statement  similar  to  the  above 
will  be  necessary  for  each  kind 
of  merchandise.) 

ji  1 

M 

1 

1 

Gross  gain  (or  loss)  on  merchan- 

! 1 ' 

i * i i 

Total  gross  gain  (or  loss) 

‘ 1 i 

i 1 

( perating  expenses: 

i ! 

Salaries  and  labor j 

Heat,  light,  and  pov.'er 

Depreciation-plant 

Leakage  in  transit ! 

' 1 

i ) i| 

i  1 i 

! 1 

ii  

i 

Shrinkage  and  scale  loss 

1 ! 

: 1 

Express,  freight,  and  drayage 

1 j 

Total  operating  expenses 

'1  ! 1 
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Aciminislrative  cxponses; 

Telephone,  tele^aph.  and  postage 

Printing,  stationery,  and  office 

supplies 

Interest 

Rent  and  taxes 

Insurance 

Loss  from  bad  accounts 

Miscellaneous 

Total  administrative exi*ense 

Total  expense 

Net  operating  profit  (or  loss) 

Miscellaneous  inc*ome: 

Dockage  sales 

Grinding 

Cleaning  grain 

Storage 

I)lscoiint  

Total  net  profit  (or  lobS; 

OPENING  ENTRIES. 

Upon  completing  theincome  and  Expense  Statement  the  books  of  the 
compaiix  stimlld  be  reopmed  by  the  following  journal  entries: 

J ‘ Credit. 

Debit.  C; 

QQQ  Wheat  areount 

QQ0  Oats  account 

000  Barley  account 

000  Bye  account 

000  Flax  account 

000  Corn  a<  coiuit 

000  Flour  account 

000  Feed  account 

0*^0  Inventory  ac  oiiut  OW 

To  close  the  iuveutory  a.coimt  by  transferring  the  inventories  to  the  n arions  mer- 

chantlise  accounts. 

Debit.  , rp 

()f)0  Accrued  Rent  and  Taxe.s 

Rent  and  Taxes  . 

To  close  the  liability  account  and  to  sliow  the  exi-ense  charged  to  tlie  previous 

period  as  a credit  to  the  period  in  which  it  is  paid.  ^ 

Debit. 

000  Accrued  Salaries  and  LalM.»r 

Salaries  and  Labor  ^ 

(StM?  entry'  No.  2.) 

.X  * Credit. 

Debit. 

000  Storage  account 

A(‘crued  storage 

To  close  the  asset  account  and  to  diarge  the  income  account  with  the  storage  credited 
to  income  in  the  previous  period. 
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COST  ANALYSIS. 

The  Cost  Analysis  (Form  No.  15,  p.  47)  has  been  provided  to 
sl  ow  the  unit  cost  of  liandling  gram  and  merchandise.  The  method 

ol  preparing  the  statement  is  as  follows: 

First,  opposite  Bushels  of  grain  and  value  of  coal  and  merchandise, 
slould  he  entered  in  the  column  headed  Grain  the  total  bushels  of 
giam  handled;  in  the  column  headed  Sales,  coal,  the  total  value  of 
c(al  sales;  and  in  the  column  headed  Sales,  other  merchandise,  the 
tc  tal  value  of  such  sales.  Second,  in  the  column  headed  Total, 
enter  the  totals  of  all  expense  accounts  opposite  the  proper  captions 
ii  the  left-hand  margin.  Third,  apportion  the  amounts,  as  judg- 
nent  and  the  books  indicate,  over  grain,  coal,  and  merchandise. 

S )me  items  will  apply  only  to  gram,  while  others  may  apply  to  all 
Si  les.  Fourth,  foot  the  columns  entering  the  totals  opposite  Total 
cost  of  operation.  Fifth,  ascertain  the  per  cent  of  total  cost  of 
o leration  by  dividing  the  total  costs  of  oiicration  for  grain,  coal 
Sides,  and  ssdes  of  other  merchandise,  by  the  total  cost  of  operating 
the  business,  and  enter  the  ciuotients  in  the  spaces  jirovided  oppo- 
s te  “Percent  of  total  cost  of  operation.”  Sixth,  ascertain  the  total 
unit  cost  of  operation  for  grain  b}"  dividmg  the  total  cost  of  operation 
for  grain  bv  the  total  number  of  bushels  handled.  This  will  be 
expressed  in  terms  of  cents  and  mills.  In  finding  the  total  unit  cost 
of  operation  for  coal  and  for  other  merchaadise  the  same  method 
\ ill  be  followed,  but  the  result  will  be  expressed  in  terms  of  per- 

esntage. 

BAL.\NriNG  CASH  WITH  THI.  BANK. 

To  prove  the  correctness  of  the  cash  entries  for  the  month,  the 
{ illowing  method  will  l>e  found  simple  and  adequate; 

(1)  Be  sure  that  the  Bank  columns  are  correctly  footed. 

(2)  Determine  whether  the  Bank  deposits  column  agrees  with  the 

bank  pass  book  as  to  individual  deposits. 

(3)  Sort  the  returned  checks,  arranging  them  consecutively  by 
5 erics.  Compare  the  expense  checks  with  the  entries  in  the  Bank 
'Withdrawals  column  of  the  Cash  Journal  and  the  grain  checks  with 

he  entries  in  the  Record  of  Grain  Purchases,  and  ascertain  which,  if 
liny,  are  missing.  List  the  numbers  and  amounts  of  all  outstanding 
missing)  checks  for  the  next  month’s  reference.  Outstanding  checks 
nay  be'^listed  either  on  an  adding-machine  tape  or  by  writing  them 
nto  the  cash  book.  The  sum  of  the  bank  balance  as  shown  by  the 
^edger  account,  plus  the  total  of  the  outstanding  checks,  should 
;qual  the  balance  as  reported  by  the  bank.  No  error,  however  small, 
should  be  ignored  in  comiiaring  the  balance  of  the  bank  account  m 
.he  Ledger  with  the  balance  shown  on  the  bank  statement. 
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SUPPLY  ACCOUNTS  SETTLED  WITH  GE.AIN. 

When  a request  is  received  from  a patron  to  deduct  the  amount 
which  ho  mav  owe  the  company  for  supplies  from  the  amount  cue 
him  for  grain  sold,  two  grain  checks  should  be  issued.  The  first 
check  should  contain  the  total  number  of  bushels  and  kind  of  giaui 
being  purchased,  together  with  the  balance  due  the  patron  after 
deducting  the  amount  of  his  account  from  the  full  value  of  the^giain. 

A second  check  should  then  be  made  without  reference  to  bushels  of 
frrain  and  marked  “for  account  receivable,”  m the  full  amount 
deducted  from  the  previous  check.  This  check  is  then  indomed  by 
the  patron  and  both  checks  are  entered  in  the  record  of  gram  pui- 
chases,  the  first  check  going  to  the  ]>atron  and  the  second  being 
entered  in  the  Cash  Journal  to  the  credit  of  the  patron  and  deposited 
to  the  account  of  the  elevator  as  cash  received.  By  this  means  hot  i 
sides  of  the  transaction  have  been  earned  out  through  the  only 
proper  medium  of  settling  accounts,  which  is  cash. 

CONCLUSION. 

The  foregoing  pages  describe  the  method  of  operating  a system  of 
grain  elevator  accounting  devised  to  answer  the  requirements  of  gram 
elevators  located  at  country  points  throughout  the  Inited  bta  es. 
The  adoiition  of  a uniform  system  of  accounting  should  be  of  bene  i 
both  to  the  companies  and  to  the  men  employed  by  them  as  managers, 
blit  the  simple  keeping  of  the  records  is  not  sufficient.  To  obtain 
benefits  commensurable  with  the  opiiortunities  open  m this  field  t!ie 
mammer  and  directors  of  the  elevators  possessing  such  an  accounting 
svstem  should  make  use  of  all  the  information  which  it  is  to 

furnish.  In  order  that  the  management  of  the  elevator  may  be  fully 
advised,  not  only  as  to  the  conditions  of  the  business  but  as  to  the 
economic  advantage  of  the  present  method  of  doing  business,  it  is 
advisable  that  in  everv  case  careful  attention  should  be  paid  to  I he 
grain  and  merchandise  reports  and  to  ascertaining  the  cost  of  opera- 
tion bv  use  of  the  Cost  Analysis.  If  the  information  thus  obtained 
is  made  available  to  the  stockholders  and  other  interested  parties,  and 
thev  are  thus  assured  that  the  business  of  the  elevator  is  being 
handled  in  a competent  manner  and  that  detailed  information  regard- 
iim  it  can  be  furnished  at  any  time,  it  will  tend  to  strengthen  the 
financial  position  of  the  company  with  those  who  extend  credit  to 

olcvutors  during  the  seiison  of  crop  mo\  omoiits. 

For  the  convenience  of  those  interested  in  the  system  described  in 
this  bulletin,  and  for  those  who  desire  to  install  the  system,  the 
Bureau  of  Markets  has  provided  printer’s  copy  of  the  several  forms 
for  free  distribution.  A list  of  firms  by  whom  the  forms  are  ]nib- 
lished  and  carried  in  stock  will  be  supplied  on  recpiest.  All  elevators 


4 
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i xstalling  this  system  of  accounts  may  refer  to  this  bureau  any  (|ues 
tion  regardiixg  its  installation  or  operation. 


ovzT>«r 
tfvo^z-v  cwrCM.t' 


r^<y<£-r 


OfJV/ 


■«  C-C-OOt^-r 

S.^^JTS 


\ ^0^//9A/AL  I 


Of' 


Of'  •Siftf-iT  I 


COf'r^ftC’ 

OfTtf 


■f*<rc'OcAfr:\r 


6HMUV*' 


SAiAAT^ 


f/rcoMe.  I 

%AtO  gX/KA/S£.  j 
J‘rm  TiOV^Tv'r- 1 


The  general  plan  of  the  operation  of  the  system  as  descrihed  herein 
is  set  forth  in  the  diagram  on  this  page.  The  source  and  progression 
of  entries  through  the  books  are  indicated  by  arrows. 
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V.  S.  Department  of  Agriculture. 
Bureau  of  Markets. 

(",rain  System  Form  No.  11. 


No. 


SCALE  TICKET. 


, 19... 


Co. 


At 

This  ticket  is  not  a storage  ticket  and  is  not  negotiable, 
dav  of  issue  for  a lawful  storage  ticket  or  cash  check. 

V 


It  must  be  exchanged  on 


Off 


Owner 

Driver 

Load  of 

Dockage  pounds 

Signed 

Exchanged  for  Check  No Stores  Ticket  No 


IljXCIiailgUU  I'U  ' 

Pounds. 

Bushels, 

• 

Gross. 

1 

Tare.  j 

Net.  Gross. 

Dockage. 

Net. 

, 

! 

— 

) 

i -- 

' 
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SALES  TICKET. 


\ f 

]>ate 

... 

UARU  COAt.. 

(iross, 


i 

I 

1 



SOFT  C'OAI,. 

! 

• * — *“ 

1 

MI?5CKLI.AVKorS 


i 

! 

1 

\ 

1 1 

lliimiu  of  Market?,  Crain  System. 
Form  No.  13. 


V.  S.  Department  of  Agriculture, 
Bureau  of  Markets. 

Grain  System  Form  No.  U. 


CASH  RECEIPT  TICKET. 


Received  from Date 


, PC.- 


Amount, 


U.  S.  Department  of  Agriculture. 
Bnreau  of  Markets. 

Grain  System  Form  No.  15. 


COST  ANALYSIS. 

Elevator  Company 

Year  endiiur 


i; 

Total.  !! 

'n 
1 1 

Grain. 

1 

Sales,  coal,  i 

Sales,  other 
merchandise. 

Bushels  of  grain  and  value  of  coal  and  iner- 

' 

i 

1 

1 

1 

1 

1 

1 

1 

1 

1 

I 1 

1 

i 

< 

! 

Power,  operating 



i 

Cooperage,  cars 

! 

1 

i 

# 

■ 

i 

1 

I • 

Shrinkage  ana  scale  loss 

i 

1 

1 

I 

: 1 

Other  losses  and  charges 

! 

■] 

■ — 

ocist  of  operation 

1 

1 

i 

Per  cent  of  total  cost  of  operation 

1 100  per  cent 

1 per  cent 

|MM'cent 

j per  cent 

i per  bu. 

per  ceut 

i pur  cent 

Total  unit  cost  oi  operauiou 

i I 

ii 



\ 


Storage 

Ticket 

No. 

i 

(iros^.  ' 

1 

T.irr. 

Not. 

' 

i 

1 

Bureau  of  Markof  s. 
drain  System  Form  No.  12. 


STORAGE  TICKET 

FARMERS’  ELEVATOR  ('OMRAXY 

M 


No. 


, 19.... 


Lushels. . . 
v.'liirh  anioiin 
t^urroiider  the 


.Grain 


Roroi^’o^l  of 

(irado Dockage 

It  kind,  and  gra.io  of  grain  will  be  dolivored  to  the  bolder  of  this  receipt  or  his  order  upon 
■reof,  Kubjec't  to  the  conditions  and  charges  stated  on  the  back  ot  this  receipt. 

|)U lbs.  LO'OSS. 

Fahmkrs’  Elevator  ( omfany, 

. bu lbs.  dorka^o. 

,bu., lbs.  not.  lV*r 

[Reverse.] 

below  should  be  iirinfed  the  rates  of  storage  and  the  conditions  alfectiug  storage  of  grain  as  provided 


bv  laws  in  the  State  in  which  the  elevator  is  situated. 


m 
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ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijklmnopqrstuvwxyz 

12345678§0 


2.5  mm 


1.5  mm 


PM-MGP 

METRIC  GENERAL  PURPOSE  TARGET 
PHOTOGRAPHIC 


PRECISION®”  RESOLUTION  TARGETS 


A&P  Internationa! 

2715  Upper  Alton  Road,  St  Paul,  MN  55119-4760 
6 1 2/738-9329  FAX  6 1 2/738- 1 496 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 
a bcdefgh  i j kl  m nopq  rstu  vwxyz 
1234567890 


4.5  mm 


3.5  mm 


1 


PM-MGP 

METRIC  GENERAL  PURPOSE  TARGET 

PHOTOGRAPHIC 


A&P  International 

2715  Upper  Afton  Road.  St,  Paul,  MN  55119-4760 
6 1 2/738-9329  FAX  6 1 2/738- 1 496 


Merchandise  purchases. 


Soft  c )al. 


CASH  JOURNAL  AND  PURCHASE  /q  SALES  RECORD. 


Hard  coal. 


Accounts 

receivable. 


Lbs.  Amount.  i Lbs.  A 


“ount.  Lbs.  Amount. 


General  ledger. 


Quantity.  Amount. 


dep^Us.  l'  ; ^olio.  |(  Date. 


Items. 


SO,460  20  00 


80  00 


80,460  200  00 


25  00 


50  00 


Folio.  wm^  Accounts  tfeilS 

drawals.  ledger,  ecefvable. 


Hard  coal. 


Soft  coal. 


Feed. 


''o  00 


Lbs.  Amount.  Lbs.  Amount.  Lbs. 


45  I 00 


150  00 


195  00 


25  00 


1918.  I I 

I 

I I Cash  account  (undeposited  cash  end  of  \ 

11  I 1 previous  period) i _ 

Geo.  Black — on  account 

Cash  sales  to-do '/ 

Deposit 

I Petty  Cash  account— established  (check 
in  favor  of  Nicholson) go 


4^  00,, 


11  2 JHinois  CoaZ  Co.  Car  68951. 

Freight  on  above  car 


25  00 
120  00 
80  00 


12  50 


Printing  and  stationery-inventory  (leU 
terheads from  Bruno  <Se  Co.) 


12  50 


-•-  « 


1,000  00 


1,000  00 


10  00 
30  00 


40  00 


150  00 





5 00 


450  00 


455  00 


2,000  00 

20  00 


18  50 


2,220  00  f690  00  !l 


1^4432*’— 19.  (Fa<ep.  48.)  No.  1. 


George  Johnson— advance gj^ 

4 Lipsey  & Co. — draft  on  car  1001 

I Deposit 

^ George  Black-received  on  account 

Cash  sales  to-day | 

! Deposit j 

f-d  I 11  11  Notes  Receivable 

j Doe  (in  payment  of  account) 


50  00 


lyOOO  00  ... 


•••I' 1 


loO  00 


11  19  (refund  on  canceled 

11  13  policy) ^ 

11  15  ^ on  car 


5 I 00  [ 


^'/  450\oo\\ 


Deposit 

0-a  11  18  Notes  Payable 

I Interest 


• 


Check  (for  payment  of  our  note  and  in- 
terest)   

Wheat  account 

Dalrymple  Grain  Co.  (loss  on  option)... 


2,020  0$. 


Footings  forwarded j ^ gQy  ^ ^ 


18  50 


518  50  I m 00 


10  00  'I 


2,000  13\00\  500 


I 


Amount 


4.000  25  00'.....  j 

I 

2.000  13  00  j 4.000  100  00 


12  \ 50 


8,000  51  00  4^500  112  I 50 


{ujideposited  cash  end  of 
§riod) 


n account 

Wdin 


^count— established  {check 
yicholsan) 


Co.  Car68%l 

Mkh'C  car 


CASH  JOURNAL  AND  PURCHASE  AVD  SALES  RECORD. 


Items. 


Check 

No. 


stationery- -InvcTUory 
m Bruno  Co.).. 

on  -advance 

'o.— draft  on  car  1001. 

t -received  on  account 
ay 


Folio. 


i-G 


Bank 

with- 

drawals. 


General  ji  Accounts 
Ledger.  _ i|  receivable. 


{let- 




n payment  of  a'lcount) 
urance  {refund  on  canceled 

Co.  check— {balance  on  car 


ble 


payment  of  our  note  and  in- 




Grain  Co.  {loss  on  option). 


80 

81 

82 

83 

S4 


45 


00 


25  00 


If 


120 

80 

12 

50 


Twarded.. 


85 


3 a 

1-f 


00 

00 

50 

00 


1,000 


2,020 


450 


00 


00 

00 


2.307 


00 


IS 


5(  1,518 


10 


160 


00 


Local  sales  of  merchandise  and  grain. 


Sales 

ticket 

No. 


51 


Hard  coal. 


Lbs. 


Amount . 


00 


50 


50 


160 


00 


1 

1 

1 

Soft  coal.  i 

Feed, 

Flour. 

1' 

Wheat. 

1 

i 

Lbs.  ^ 

1 

1 

Amount. 

Lbs. 

Amount. 

Lbs. 

Amount. 

Lbs. 

Amoimt. 

Lbs. 

Amount. 

1 

• • • • 

• • • 

1 

— 

• - 

4,000  I 

25 

00 

— 

— 

. . . 

» • • • 

2,000  \ 

13 

00 

4,000 

100 

00 

300 

35 

00 

60 

2 

00 

j 

• • • » 

1 

— 

— 

— 

— 

• • • 

1 

1 

. . . . 

1 

— 

— 

— 

— 

• • • 

— 

— 

...,l 

— 

• • * 

... 

— 

— 

— 

.... 



... 

. . . . 

— 

— 

1 



... 

1 



— 

— 

— 

— 

• • • 

j 

— 

— 

— 

1 

. . . 

.... 

— 

— 

... 

1 

— 

— 

2,000 

13 

00 

500 

12 

50 

75 

4 

50 



— 

. • . 

.... 

— 



— 

. . . 

... 

.... 

— 

\ 

— 

... 



.... 

1 

i 

1 

j 

1 

... 

.... 

1 

( 

1 

1 

• • • • 

.... 

— 

— 

• • 

• • • 

. . - . 

— 

— 

.... 

• • 

• * • 

. . . . 

— 



— 

— 

* - • 

... 

— 

— 

1 

i 

— 

• • • • 

. . . 

.... 

— 

1 

1 

— 





. . . 

. . - 

— 

— 

t 

i 

• • • • 

• • • • 

. . . . 

J 



. . . . 





— 

II  8,000 

51 

00 

4,500 

112 

50 

375 

1 

1 30 

50 

60 

2 

00 

1 

i 

1 

T' 

t 

( 1 . 

1 J! 

! 

1! 

Lbs. 

.Vmount. 

Lbs. 

Amount.  1 

• • • • m 

... 

...  . . 

... 





... 





— 





.... 



- - 

— 









— 





— 



— 





— 





— 



•i 

— 





— 



• • • • 





. . . . 

— 





— 

i 



- * 

-1 

. ... 



..1 

.j 

. ... 





1 1 
i' 

1 

1 

1 

. ... 

1 

Lbs.  Amount. 


3.5  mm 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

2.5  mm 

abcdefghijkimnopqrstuvwxyz 

1234567890 

2.0  mm 

ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijklmnopqrstuvwxyzl234567890 

1.5  mm 

ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abctlefghijklmnopqrstuvwxyzl234567890 

PM-MGP 

METRIC  GENERAL  PURPOSE  TARGET 
PHOTOGRAPHIC 


i 

V* 


200  mm 


100  mm 


|2.8 
?"  116 


0-&S 

9t  aoo 

z 

51^ 

Z2x:r-4 

I “ 

O 

U-'O 
UJ  u 

Ci-S 

, , to 


9^  Q.00 

O 

2:  c«^ 


v> 


PRECISION*  RESOLUTION  TARGETS 


A&P  International 

2715  Upper  Afion  Road,  St  Paul,  MN  55119-4760 
612/738-9329  FAX  612/738-1496 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijkimnopqrstuvwxyz 

1234567890 

ABCDEFGHIJKLMNOPQRSTUVWXYZ 
abcdefghijkimnopqrstuvwxyz  1234567890 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

^ I I I •"v^  ^ 1 %k  ha  t\j\  1 00/1  cc-Tonn 


:.v  '•#-> 

• • 

F ■ ■ 

L 

United  IH-partmcnt  of  AgricuUttre. 
Ikirrsuof  Markets, 

<iniln  ejrstem  Form  Xo.  2.\. 


I Stonff  Pkid  i 

ate.  I ticket  , check 

No.  I N*o.  lK)ck- 

j ace — li- 

AIl  wheal.  || 


)be  carried  to  Gran  Rc 
|0rt.  Fonn3“.V 


Spri  g— Hard  rwl. 

Gnul©  1 j Grad-  2 {(  Grade  3 ! Grade  — 


Wheat. 

Winter— Hard  re»l;  soft  red. 

ij 

Grade!  Grade  2 GrarleS  Grade 


I>uniin.  ^ 

1 

' ' il 

Grade  1 Gra<le2  Grade—  !.  Grade! 


^ I 1 00  lilO  00 

d'  sot  ........j  to  

i iW  ' 


I 00  UlO  00  j '• L,.| 1....'. 

I ■«  1-! Li 


It  \ 4 • 00  ! 400  00 


iSO  00 


0 1 

1 40  OoO 

00  1 

iFaccp.  48.) 

No.  2 

record  of  storage  tickets  issued. 

|i 

Oats.  Barley. 

. I 

Grades  Graiie.3  I Gra«!e—  j 

[-' I 

i!:::::: 


Dockage.  Net.  | fiockage.  Net. 


White. 


Grade—  Grade—  j Grade  — 


? I »>  I m 00 

f I » i 7S  00 


Grade — I Grade — 


Yellow. 


Grade-  Grade—  Qradf—  ||  Grade- 


1. 


\ 


PM-MGP 

METRIC  GENERAL  PURPOSE  TARGET 

PHOTOGRAPHIC 


ISlOO 

xvD 


A&P  International 

2715  Upper  Alton  Road,  St.  Paul.  MN  55119-4760 
612/738-9329  FAX  612/738-1496 


ABCDEFGHIJKLMNOPQRSTUVWXYZ 

abcdefghijkimnopqrstuvwxyz 

1234567890 


Ur  Ited  States  Department  of  Apiculture, 
Bure  lu  of  Markets,  Grain  System,  Form  No.  3. 


RECORD  OF 


♦♦Total  an  ount . 


134432° — 19.  (Face  p.  48.)  No.  3 — 1 


♦ To  be  carried  to  Grain  report. 


**  Cost  column  to  be  debited  to  grain  accounts  at  end  of  month. 


GRAIN  PURCHASES, 


-I 

96,9tS  ^ 


United  States  ] lepartment  of  Agriculture,  Bureau  of  Markets 
Uram  SysUm,  Form  No.  4A. 


RECORD  OF  GRAIN 


Wheat. 


Date. 


Shipped  to — 


Car  number 
and  initial. 


Shipper's 

grade. 


! pro^eti,. 


Folio. 


Spring,  hard  red. 


Gross,  all  wheat.  Dockage,all  wheat.!' 


Grade  1. 


Grade  2. 


Grade  3. 


11 

4 

11 

5 

11 

8 

11 

9 

11 

11 

11 

1 11 

1 

11 

12 

11 

12 

11 

13 

1 

11 

18 

11 

25 

Lij.iey  & Co NP  1001 5 whUe j 

GN 1951^ jVb.  2 spring. 

GN2'iH No.  S spring . 

NP'^SGoI^ No.  I spring. 

Ha^kinson&  Co CGWmt Sy^ute |! 

“ NP519!^.. Flax j 

Lipey&Co NP  87906 S white 

A"ir75S83 S white 

UR  ^7S 3 white 

HatUnson  & Co GN2S078 Flax 

Lipi  ey  & Co GN2i7S8 3 white. 


Total  bushels  (to  be  carried  to  Grain  Report  Form  Xo  8-A.) 

Total  amounts  (proceeds  to  be  posted  to  Credit  of  Crain  Accounts) 

134  k32"— 19.  (Face  p.  48.)  No.  4—1 


1,611 

um 

1,213 

1,370 

1,400 

1,550 

1,480 

1,680 

1,598 

1,560 

1,320 


10  SO  92  : 1,450  00 

11  20  2 11  \ 3,050  00 

11  19  2 08  ' 2,411  71 

11  20  2 12  \ 2,811  59 

( 

11  19  80  1,076  00 

11  22  3 75  5,480  00 

10  30  92  1,808  50 

11  25  85  1,378  00 

11  25  85  1,298  00 

11  29  3 68  5,469  50 

Forwarded  to  December. 


1-f 
i-f 
i-f 
t-f  I 
H 

i-f 

i-f  \ 

I 

1-f 


1,455 

1,200 

1,370 


1,455  30 

1,357  SO 


1,187 


........  I 


25, 733  30 


4,026 


2,812  60 


1,187 


SHIPMENTS  AND  SALES. 

*UTieat. 


Winter — Hard  red,  soft  red. 

Durum.  i; 

Mixed. 

Grade  1. 

1 ; 

Grade  2.  ! Grades.  | Grade j 

Grade  1.  Grade  2.  | Grade 

Grade  1.  j 

Grade  2.  j Grade  3. 

i Grade 

I 


Cattle 

value. 


Com 


PATRONAGE  LEDGER. 


Rate,  — per  bu. 
Rate,  — per  cent 


Bureau  of  Markets  Grain  System  Form  No.7. 


Sales. 


Purchases. 


Hard 


Wheat.  Durum.  Bariev. 


RECORD  OF  HEDGES 


WHEAT. 

United  States  Department  of  Agriculture,  Bureau  of  Markets,  Grain  System  Form  No,  6. 


Futures  bought. 


P.  <Sc  S.  Accounts. 


Futmes  sold. 


Date.  Bushels.  Market.  Month.  Kind.  Price. 


It  29  2j000  MpU..  DalrympU.  Dec,..  USp.  S.tl  18  SO 


C-J2..  to  1 S,000  .. 

11  8 2,000  .. 


Market. 

Sold  to — 

MpU.. 

(1 

DalrympU, . 

it 

Remarks. 


rymple. 


Open  options  to  be  carried  to  Grain  Report  Form  No.  8-A. 

Profits  and  losses  on  closed  tr  a nsactions  to  be  carried  to  Cash  J oumal  r onn  1, 


RECORD  OF  SALES  TO  ARRIVE, 

OATS. 

United  States  Department  of  Agriculture,  Bureau  of  Markets,  Grain  System  Form  No,  6. 


Date. 

Bushels. 

Kind. 

Grade. 

Price. 

Delivery 

date. 

1 

Sold  to — 

Cars  ap- 
plied. 

Shipper’s 

weight. 

Date 

shipped. 

Date 

received. 

Desti- 

nation 

grade. 

Destina- 

tion 

weight. 

Remarks. 

10 

30 

5,000 

- . . 

1 

Oats... 

5 W... 

92 

11 

SO 

Lipsey  Co 

NP  1001,,.. 
NP  87906.... 

1,611 

• • • • 

11 

11 

4 

12 

11 

11 

IS 

18 

5 W... 
S W... 

1,611 

1,480 

06 

• • « • 

Undelivered  sales  to  be  carried  to  Grain  Report  Form  No.  8-A, 


GRAIN  REPORT. 

United  States  Department  of  Agriculture,  Bureau  of  Markets,  Grain  System  Form  No.  8A. 
For  period  November  1, 1W8,  to  November  30, 1W18,  inclusive. 


Items. 

Spring. 

1 

Storage  outstanding  previous  re- 

port 

5,000 

— 

2 

Storage  this  period 

1,000 

3 

Total 

6,000 

4 

Stored  grain  purchased  this  period . 

S,000 

5 

Storage  outstanding  to-day 

S,000 

6 

Total  purchased  previous  report. . . 

50,000 

• * • « 

7 

Stored  grain  purchased  this  period. 

S,000 

8 

Cash  grain  purchased  this  period. . 

8,000 

9 

Total  purchased  to  date  (received). 

61,000 

10 

Total  receipts  to  date  

64,000 

11 

Total  sales  previous  report 

42,000 

12 

Total  shipped  this  period 

4,000 

• • • • 

13 

Local  sales  this  period 

100 

• • • * 

14 

Total  sales  to  date  (delivered) 

46, 100 

15 

Grain  in  elevator  (10-14) 

17,900 

16 

Purchased  grain  on  hand  (9-14) — 

14,900 

.... 

17 

Undelivered  growers'  contracts 

5,000 

18 

Total 

19,900 

• « * • 

19 

Undelivered  sales 

10,000 

• • • • 

Wheat. 

Winter.  Durum. 


Mixed. 


Oats. 


Barley. 


Rye. 


Flax. 


White. 


Corn. 


Yellow. 


Mixed. 


900 

X,000 


46,000  8,000 

900 


10,000 


W,000|....j 9,400 

S$,000  ...J 1 11,400 

so, 000  ....j i 8,000 

7,7$8  04  j L..J S,000 

i,m  ss  |...J 

se,ooo  11,000 


20  stored  grain  shipped  (14-9) ' ' ' ' ; 'j 1,600 

21  Total 10,000  j ' 1,600 

22  Proprietorship  grain  (18-21)  (or)..  9,900  25,000 ' ' ^ 

23  Over  sold  (21-18) j 1^600 

LONG  AND  SHORT  RECORD.  I 


24  Open  option  sales 10,000  

25  Open  option  purchases 1,500 

\ I 

26  Balance  long  (25-23)  or  (22-24) ' 25,000  

27  Balance  short  (23-25)  or  (24-22) 100  ^ ! 100 


MERCHANDISE  REPORT. 


Items. 

On  hand  previous  report, 

Purchased  this  period 

Total 

Sales  this  period 

On  hand  to-day 

Physical  inventory 


Reverse  side  of  Form  No,  8-A. 


OO 


